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I. IlosicHUTeLHAA 3aNINCKA

CoBpeMeHHas paboTa MPaKTHUYECKH B JIIOOBIX 00sacTIX NpodhecCHOHATbHOM
JEATEIbHOCTH BCEra O3HauvaeT oOlieHue ¢ koMmmnbroTepoM. Hayuutses paboratsb
Ha KOMIIBIOTEpPE — 3HA4YUT OO0Jee YBEPEHHO YYyBCTBOBATh CEOsl HE TOJBKO MPH
BbIOOpE MPO(ECCuu, HO U MPHU HUCIOIb30BAHUM MOJYUYECHHBIX 3HAHUM B peaabHOU
KU3HH.

Kypc paccuntan Ha nosnb3oBaresneil, KOTOpbIE TOJIbKO HAYMHAKOT 3HAKOMCTBO
¢ KoMIboTepoM. OH IPOCTHIM SI3bIKOM PACcCKa3bIBAET a3bl pA0OTHI C UHTEPHETOM U
BBIYMCIIUTEIbHON TEXHUKOM, TaK YTO MACAIBHO MOAXOIUT K€ TEM, KTO HU pas3y
c Hel He crankuBaycs. OH momMoraer ObICTpee HaXOAWTh M yCBauWBaTh MOJIE3HYIO
uHpopmaruio. Kypc MOBBIIIAET NPOAYKTUBHOCTh O(PHUCHBIX CIyXAalIMX MpH
pELICeHUH ILHUPOKOro Kpyra NOBCEAHEBHBIX 3a/1a4.

Pabounii yueOHbIN IJ1aH COAEPKUT MepeYeHb yUeOHbIX MOAYJIEH C YKa3aHHEM
BPEMEHHU, OTBOAMMOrO Ha OCBOEHHME Y4YE€OHBIX MOAYJEH, BKJIHOYas BpeMs,
OTBOJMMOE Ha TEOPETUUECKUE U PAKTUUECKUE 3aAHITHSL:

Mopyib 1. «YCTpOHCTBO KOMITBIOTEPAY.

Monyns 2. «Hauano pabotsl ¢ Windowsy.

Monyns 3. «®aitnel 1 manku B OC Windows: OCHOBHbIE METO/IbI pa0OTHD».
Monyns 4. «IIpuknannsie nporpaMmmsl Windowsy.

Monyns 5. «PaboTta ¢ apabsikaMu ¥ MIOMCK HHPOpMaLIUN».

Monynsb 6. «ApxuBanus. bopp0a ¢ BUPTyallbHBIMU YTpO3aMU U BUPYCAMM.
Monyns 7. «IlepBblit BBIX0OA B UHTEpHET. PaboTa ¢ 371€KTPOHHON MOYTON.

VYcnoBus peanuzanuu paboyeil MporpaMMbl COAEpXkKaT OpraHU3aLUOHHO-
neJaroruyeckue, KajapoBble, HH(OPMAIMOHHO-METOJMYECKHE M MaTepuajbHO-
TEXHUYECKUE TpeOoBaHUS. YUYeOHO-METOAMYECKHE MaTepuaibl O00eCrneYrBaroT
peanu3zanuio paboyeil IporpaMmai.

Pabouas nporpamma npeaycMaTpuBaeT JIOCTaTOYHBIN TUTSI
COBEpILIEHCTBOBAHMUS  MPOPECCUOHANBHBIX  KOMIETEHUUH U pa3BUTHS
NPAKTUYECKUX HABBIKOB CIyIIaTENe 00beM MPAKTUKH.

I1. Padounii y4eOHbIH IJIAH
Tabauua 1

KonuuectBo uacoB

Y4eOHble MoayIH B ToM uucne
Bceero

Teopetnueckue | IlpakTnueckue
3aHSTHA 3aHATHUS




Mogyib 1. «YCTPOUCTBO KOMIIBIOTEPAY. 2 1 1
Monyns 2. «Hauano pabotst ¢ Windowsy. 2 1
Monyib 3. «@aiinet u nanku B OC Windows: 2 1
OCHOBHBIE METOJIbI PaOOTHD».
Monyns 4. «llpuknanHele  mporpammsl 2 1 1
Windows».
Monayns 5. «PabGotra ¢ spiablkaMH W TIOUCK 2 1 1
uHpOpMALIUN.
Monyib 6. «ApxuBarus. bopr6a ¢ 2 1 1
BUPTYaJIbHBIMU YTPO3aMH U BUPYCAMU.
Monyns 7. «IlepBsliii BeIX0 B HHTEpHET. PaboTa 2 1 1
C JIEKTPOHHOM MTOYTOM».
Hrorosas arrecranus 2 2
UTOIO: 16 7 9
KasenapapHsblii yuyeOHbIi rpaduk
Tabauna 2

Bunet pabot Kou-Bo wacoB
Teopernyeckne qUCTAaHIIMOHHBIC 3aHATUS 7
[IpakTUdeckure AUCTAaHIIMOHHbIE 3aHATHUS 7
Hrorosas arrecranus 2
UTOrO: 16

I11. PaGo4une nmporpamMMsbl y4eOHbIX MOAYICH

3.1. MoayJb 1. «YCTpPOiiCTBO KOMIILIOTEPA».

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Tabmuna 3

HaumenoBaunue tem

KonuuectBo yacoB

B ToMm umucie

Bcero | Teoperuueckue | IlpakTuueckue
3aHATUA 3aHATUA
Y CTpoicTBO KOMITBIOTEPA. 1 1
1 1

HUTOI'O:

3.1.1. YcTpolcTBO KOMIIBIOTEPA.

- N3 kakux yacter COCTOUT KOMITBIOTEP. IX CBOMCTBA M XapaKTEPUCTUKHU.

- Kak camocTosTepHO HAaCTPOUTH JOMAIITHIOIO CCTh.

- CoBeTsl 10 MOA00PY MOHUTOPA, KOMIUIEKTYIOIINX, TEPUPEPUITHBIX YCTPOUCTB U

CETEeBOT0 00OPYAOBAHHS.

- Yro ACJIaTh, €CJIUM KOMIIBIOTEP HE BKJTFOYACTCS?




3.2. Moayas 2. «Ha4vamno padorsl ¢ Windows»

PacnpenesieHue y4eOHbIX 4aCOB 110 TeMaM

Ta6auma 4
KosmmuectBo yacos
HaumenoBanue tem B Tom uncne
Beero | Teopernueckue | IlpaxTmueckue
3aHATHUS 3aHATUS
Hauyaso pa6orsl ¢ Windows. 2 1 1
2 1 1
HUTOI'O:

3.2.1. Hayaso padorsl ¢ Windows.

- Hactpoiika BHenIHEero Buja — OObIYHBIN paOounii CTOJ WIIH IITUTOYHBIN HHTEpdEHiC.
- Cucrema opraHu3anyy TaHHBIX — (DaiIbl, TUCKH, TIAITKH.

- HazHaueHne KOHTEKCTHOIO MEHIO.

- Metonpr nedatn. OOydaromye MPUI0KECHHUS.

- PaboTa ¢ BHEIIHUMU HAKOIIUTEISIMHU JaHHBIX — quckaMu, flash-nakonurensimu,
CHEMHBIMH KECTKHUMH JIUCKAMH.

- Kakue Ob1BaroT okHa. IX Ha3HaucHHE.

- Menro Charms gius Windows 10/8.

- [Topsinox BeIKTIOUEeHUS KOMnbroTepa. Haznauenue MBI

3.3 Moayasb 3. «@aiiabl 1 nanku B OC Windows: 0CHOBHbIe METO/bI
padoThD)

PacnpenesieHue y4eOHbIX 4aCOB 110 TeMaM

Tabmuna 5

KonnuectBo yacos

HaumenoBanue Tem B tom uncne
Beero | Teopernueckue | Ilpaxtuueckue
3aHATUS 3aHATHUS
@aiinel 1 nanku B OC Windows: 0OCHOBHBIE 2 1 1
METOJIbI PabOTHI.
2 1 1
HUTOI'O:




3.3.1 @aitasl u nanku B OC Windows: oCHOBHBIE MeTOABbI padoTHI.

- CrapT nporpaMm ¥ CO3/IJaHH€E TOKYMEHTOB.

- Coxpanenue 1oKymeHTa B Buje (aiina. CoxpaHeHue H3MEHEHUH.

- OTkpoITHE (aiina, CO3JaHHOTO paHee.
- [IpocmoTp miLTrOCTpanuii.

- OI[HOBpeMeHHaSI pa60Ta C HECKOJIBKMMHU aKTUBHBIMU OKHaMH.

3.4 Monyas 4. «IIpukiaagnsie nporpammbl Windows»

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Ta0muma 6

KonuuectBo yacoB

HaumenoBaunue tem

B ToMm uucie

Bcero | Teoperuueckue | IlpakTuueckue
3aHATUS 3aHATUS
[Tpuknaansie nporpammbsl Windows. 2 1 1
UTOrO: 2 1 1

3.4.1 Ilpukaagubie nporpammsbl Windows.

Crapt nporpaMm 1 co3/1aHH€ JOKYMEHTOB.

Coxpanenue fokyMeHTa B Buje ¢aitna. CoxpaHeHne U3MEHEHH.

OTtkpsiTHE (haiina, CO3JaHHOTO paHee.
[IpocMOTp MILTrOCTpaLN.

O,Z[HOBpCMCHHaH pa60Ta C HECKOJBbKNMU aKTUBHBIMHU OKHaMH.

3.5 Moayas 5. «Padora ¢ sipJbIKaM4 M TOUCK HHPOPMALMI

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Ta0muna 7

KonuuectBo uacoB

HaumenoBaunue tem

B ToMm uucie

Beero | Teopernueckue | Ilpaxtuueckue
3aHATHUSA 3aHATHUS
Pabota c sipipIkaMu ¥ TOUCK MHPOPMALIUH. 2 1 1
HUTOIO: 2 1 1

3.5.1 Pabora ¢ ApJbIKaMHU U IOUCK HH(pOPMALIHH.

- Slpnbiku — croco0 OBICTPO 3aMyCTUTH HY>KHYIO TPOTPAMMY MIJIH OTKPBITH MAIKY

- ITonck B TIIaBHOM MeHIO, Smart-IToucK B HadaJibHOM okHe Windows 10/8.




- [lonck na(OpMannm Ha KECTKUX TUCKAX.
- JloGaBnenne u ynajieHue marnok B OMOJIMOTEKH.

- Total Commander u apyrue (aiiioBsie MEHEKEPHI.

3.6 Moayab 6. «<ApxuBauus. bopsda ¢ BUPTyaIbHBIMH YIPO3aMH H
BUPYCaMM»

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Tabnuua 8
KonugecTBo 4acos
HaumenoBanue tem B ToM uucne
Beero | Teopermueckue | Ilpaxktuueckue
3aHATHA 3aHATUSA
ApxuBanus. bope6a ¢ BUPTyaIbHBIMH yTpO3aMu 2 1 1
U BUpyCaMH.
UTOrO: 2 1 1

3.6.1 ApxuBauus. bopb0a ¢ BUPpTyaJbHBIMH YIPO3aMH U BUPYCAMHU.

- Uto Takoe apXuBalys, €€ Ha3HAUYCHUE U MPUHIUIBL. Kakue mporpaMMel JIydiiie st
ATOTO UCIIOIB30BAThH?

- Co3nanwne apxuBa. [lo0aBnenue u u3BineueHune (paitioB u3 apxXmuBoB.

- Kakue 6p1BatoT BUpyCHI ¥ CIOCOOBI 3apaxeHust. JINKBuaaus yrpos, BbIOOp
HauOoJee MOIXOAIIETO aHTUBUPYCA.

3.7 Moayas 7. «IlepBblii BbIX04 B HHTepHeT. Padora ¢ 3/IeKTPOHHOMH
MO4TOI»

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM
Tabmuua 9

KonuuectBo yacoB

HaumenoBanue tem B ToM uucne
Bcero | Teoperuueckue | IlpakTuueckue
3aHATUS 3aHATHUS
ITepBrIii BeIXOA B MHTEpHET. PaboTa ¢ 2 1 1

3JIEKTPOHHOMU MOYTOM.

NUTOIO: 2 1 1

3.7.1 IlepBbiii BbIX0A B HHTEepHET. PadoTa ¢ 31eKTPOHHOH 1OYTOM.

- Kak paboraer unrepuer?
- Uro Takoe Opay3ep U KaKyro mporpaMMy BeIOpaTh 17st paboTsl B CeTn.
- Uro takoe URL. Ctpyktypa web-aapecoB B MHTEpHETE.

- OTKpBITHE CCHIIOK B HOBOM OKHE MJIM BKIIaJIKe Opay3epa. BHeceHne nuTepecHbIx




caiitoB B M36pannoe u Xypnain.

- [Touck undopmanuu B untepHete (Ha nmpumepe SAuaexc). CoxpaHeHHE HYKHOU
uH(pOpMAIHN Ha KOMITBIOTEPE.

- DIIeKTpOHHAs MOUTa: CO3/JaHue OECIIATHOTO TTOYTOBOTO SIIIUKA, OTIPABICHUE U

MOJTyY€HHUE MUChMA.
IV. Ilnanupyemsblie pe3yJbTaThl 0CBOCHUSA padoueil mporpaMmbl

OOydenne crymarteneid HaBbIKAM pPabOTHI C OMEPAIMOHHON CHUCTEMOU
Windows 10, cpeactBamu st paOOThl € TEKCTOBBIMH JOKYMEHTAMU H
AJIEKTPOHHBIMU  TaOJMIIAMHM, O3HAKOMJICHHE C OCHOBHBIMH BO3MOXXHOCTSIMH
NEPCOHAITBHOTO KOMIIBIOTEPA.

B pesyibTaTe ocBOCHUs padoyeil MporpaMmbl CJIyIIATEH A0KHbI 3HATh:

- U3 KaKUX 9acTel COCTOUT KOMIBIOTED;

- kak padotaet coBpemenHass OC Windows 10;

- KaK CO3/1aBaTh, KOMMMPOBATh U YJIAISITH (DaliJIbl U MMAIKH;
- CITOCOOBI APXUBAIUHU TAHHBIX U PAOOTHI C APJIBIKAMU;

- YCTPOMCTBO M MPUHIIUITBI pAOOTHI C HHTEPHETOM.

B pesysbTaTe 0cBOCHUs padoyeil MPOrpaMMsbl CJIYIIATEIH 10JKHBI YMETh:

- BricTpo pa3bupathes B pyHKIUAX HOBOM onepaniioHHOM cuctembl Windows 10.
Paz0uparbcs B HACTpOHKax KOMIBIOTEPA, U3MEHSSA UX TaK, YTOOBI MAKCUMAaJIbHO
OBICTPO 1 KOM(OPTHO CIIPABIATHCS C TOBCETHEBHBIMU 3a/1a4aMi B 0ucCe U JOMa.
- OTHOBPEMEHHO HCIIOJIb30BaTh HECKOIBKO aKTHUBHBIX IMTOJTHOAKPAHHBIX
NPUIIOKEHUH U IPOTPaMM C MIPUBBIYHBIM Pa3pelieHueM, COBMECTUMBIX C JTH000M
npenbayen Bepcueit Windows.

- bricTpee Hax0aUTh HYXHYIO0 HH()OPMAILIUIO B UHTEPHETE U Ha JKECTKUX JHUCKAX.
Hcnonp30BaTh 0CBOOOIUBIIIEECS BpEMs Ha pEIICHNUE APYTUX 3a/4a4.

- PaGotath B Haubosee pacpoCTpaHEHHBIX MPUIIOKEHUSX U COXPAHSITh
pe3yabTaThl CBOEH IESATEIILHOCTH.

- Co3gaBaTh, COXpAHITh U ApXUBUPOBATH (DANIIBI.

V. ¥YcaoBus peanusanum padoyei NporpaMMmsl

5.1. Opraan3anOHHO-IIE1arOTMYECKNE yCIOBUS 00ecreynBaoT
peanu3anulo pabouell mporpaMMbl B IOJHOM OOBEME, COOTBETCTBHE KadyeCTBa
NOJATOTOBKM  CIyIIaTeJled yCTAHOBJIEHHBIM TpPEOOBAaHUSAM K IUIAHUPYEMbBIM
pe3ynbTaraM, COOTBETCTBHE MPUMEHSEMbIX CPEACTB MU METOJO0B OOydYeHHS,
UHTEpEecaM U MOTPEOHOCTAM 00y4arOIIUXCSL.

JUis  ompeneneHuss COOTBETCTBHS TNPUMEHSEMBIX CpPEICTB M METOJOB
oOy4eHHs] MHTepecaM U MOTPEOHOCTSAM 00ydarouuxcsi MPOBOAUTCS TECTUPOBAHUE
C MOMOUIbIO COOTBETCTBYIOIIMX TECTOBBIX MAaTEPUAJIOB.

5.2. ®opma o0ydeHHs] — JUCTAHIIMOHHAS, CPOK OCBOEHHS MpOrpaMmbl — 16
4aCOB.



5.3. Ilemarormyeckue paOOTHUKH, PEATU3YIOIIHE JOMOIHUTEIbHYIO
npo(ecCHOHaNBbHYI0 NMpOorpaMMy (IOBBIIIEHHE KBAIW(HUKALKK) 110 TEME
«Mcnonp3oBanue COBPEMEHHBIX UH(OPMAIMOHHO-KOMMYHHUKAILIMOHHBIX
texnonorui (MKT) B mpodeccuonansuoi aestenpHocTd. OnepanyoHHas cucrema
Microsoft Windows», yaOBIETBOPSIOT KBaIU(UKALMOHHBIM TpeOOBaHUSIM,
yKa3aHHbIM B KBaJM(UKAUMOHHBIX CIPABOYHHUKAX IO COOTBETCTBYIOIIHUM
JOJKHOCTSIM U (MJn) Ipo(ecCHOHATbHBIX CTaHAApTaX.

5.4. Jluma, »Xenaromue OCBOUTH JOMOJHUTENBHYIO MPO(EeCCHOHAIBHYIO
nporpamMmy, JIOJDKHBI HMMETh CpelHee WM BhIcIIee TPO(EeCcCHOHATHLHOE
oOpa3zoBanue. Hanuuume ykazaHHOro o00pa3oBaHUS [OJDKHO MOATBEPKIATHCA
JOKYMEHTOM IoCy1apCTBEHHOTO WIIM YCTAaHOBJIEHHOTO 00pasla.

5.5. HuadopmanmoHHO-METOAUYECKHE YCIOBUS pealu3aluu padbouei
IPOTPAMMBI;

- y4eOHBIH TUIaH;

- KaJIeH/1apHbIi y4eOHbI rpaduk;

- ONMCaHue Y4EeOHBIX MOJIYJIEH;

- METOJMYECKUE MaTEPHUAIIbI U Pa3pabOTKH.

5.6. MaTepranbHO-TEXHUYECKUE YCIIOBUS peanu3auy padodel IporpaMmBbl.

Tabmuma 10
No HaunmenoBanui Bun 3ansaTuit HaumenoBanue
/o CIIELIMATTM3UPOBAHHBIX obopymoBaHus,
ayIUTOpuil, KAOUHETOB MIPOTrPaMMHOTI0
obecrneueHus
1 odrcHOE moMenieHne TEOPETUYECKOE 3aHSITHUE, KOMITbIOTEP, 0a30BbIi
MPaKTUYECKOE 3aHSTHE, MaKeT MPOrPaMMHOI0
KOHCYJIbTAlJMOHHOE obecnieueHus s oduca,
3aHsATHE UHTEPHET

VI. Cucrema olleHKH pe3yJIbTATOB 0CBOCHUS padoyeil mMporpaMmmMbl

[ToBbIIeHHE KBaMM(UKALMK 3aBEPIIAETCS UTOTOBOM aTTecTtanueil B popme
TECTUPOBAHMS.

TecTupoBaHue MPOBOIUTCS MO YUEOHBIM MOJTYJISIM:

Monyib 1. «YCTpOUCTBO KOMIIBIOTEPAY.

Monyns 2. «Hauano pabotsl ¢ Windowsy.

Monyns 3. «®aitnbel 1 manku B OC Windows: OCHOBHbIE METO/IbI pa0OThD».
Monyns 4. «IIpuknannbie nporpaMmmsl Windowsy.

Monyns 5. «PaboTta ¢ apabikaMu ¥ MIOMCK HHPOPMaLUN».

Monyns 6. «ApxuBanus. bopp0a ¢ BUPTyallbHBIMU YTpO3aMU U BUPYCAMU.
Monyns 7. «IlepBblit BbIX0oA B UHTEpHET. PaboTa ¢ 31€KTPOHHON MOYTOM.

OOBeKT OLCHKU: BBIITOJIHCHHLIC ITPAKTUYCCKHUEC U TCCTOBBLIC 3a/IaHMA.
ITokazaTenu OLECHKU: 3a4TEHO/HE 3a4YTEHO.



Opranu3zaiiusi OlICHUBAHUS: JIIEKTPOHHOE TECTUPOBAHUE.

Onpenenenue pe3yiibTaTa OILICHUBAHMS: «3aUT€HO» BBICTABISIETCS MpU
YCJIOBUM TIPABUIIBHOTO BBIMOJTHEHUS HE MeHee 80% MpakTUYECKUX U TECTOBBIX
3aJaHuM.

IIpakTnueckue 3aHATHA [JIS CAMOKOHTPOJISI BBINOJHSIOTCH B
cB0o0OHOI opme.

[Ipaktuueckoe  3ansatue  «Pabota C  IpPaBOBOM  CUCTEMOH
«KoncynbranTtllimrocy.
[Ipaktruueckoe 3anarue «Pabora c caiitom «PockomMHaa30p».

[Ipaktuueckoe 3ansitue «Pabota ¢ mopranom «llepcoHanbHble HaHHbBIE
IETH».

Tembl npakTHYECKUX PadOT I CAMOKOHTPOJIA.

TecToBbIE 3alaHuA JISl MPOBEACHUA HTOT0OBOI'0 KOHTPOJIA

[Io pe3ympraTaM HTOTOBOTO TECTUPOBAHUS BBIIACTCS YIOCTOBEPECHHE
YCTaHOBJIEHHOT'O 00pa3iia.

VIL. Y4eOHO-MeTOAMYECKHUE MaTepuaJbl, o0ecnieuynBaKoOILIUe
peajun3anuio padoueil nporpaMmael.

VY4eOHO-MeTOIMUECKIE MaTepUaibl IPEICTABICHBI:

- pabouell TOMOJHUTENBbHON NPo(hecCHOHATBHON MPOrpaMMoOi (TTOBBIILIEHUE
kBanupukanun) no TeMe «Mcrnonb3oBaHWe COBPEMEHHBIX HMHGOPMAIMOHHO-
KOMMYyHUKallMOHHbIX TexHojoruid (MKT) B mpodeccuoHanbHON eATEIbHOCTH.
Omnepanyonnas cuctema Microsoft Windowsy, yTBepKI€HHON B yCTaHOBJICHHOM
HOPSJIKE;

- TCECTOBBIMHM  BOIIpOCaMMU OJid IIPOBCACHUSA UTOTOBOU aTTeCTaiuu

oOyyaromuxcsl, YTBEPKACHHBIMU PYKOBOAUTENEM OpraHu3aluy,
OCYUIECTBIISIIOLIEH 00pa30BaTEIbHYIO ACSTEIbHOCTb.
- JIUTEPATYPOH.

VII. Cnucok ucnoJib3yemMou JuTepaTyphbl.
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HNuTepHeT-pecypcesl:
1. http://vasmer.narod.ru/

2. http://pedlib.ru/
3. http://www.slovari.ru

WNHTepHeT-pecypcehl A1 NPAKTUYECKUX padoT:

http://mepconanbHbleTaHHbBIE. TETH/
https://Mmuno6pHayku.pd/
https://rkn.gov.ru/
http://www.consultant.ru/
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