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I. IMogcuureanHada 3anuCKa

CoBpemeHHas paboTa MPaKTHUYECKU B JIFOOBIX 00JaCTSIX MpOoQecCUuoHaIbHON
NeATEeNbHOCTH BCErJa O3HayaeT oOlieHue ¢ KommnbeioTepoM. Hayuuthscs paboTath
Ha KOMIIBIOTEpE — 3HAYUT OOJiee YBEPEHHO UYYyBCTBOBATh Ce€0S HE TOJBKO MpH
BbIOOpE MPOQEeCcCuu, HO U MPHU HCIOIb30BAHUU MOJYUYEHHBIX 3HAHUHA B peaibHOU
AKU3HU.

Kypc paccunTan Ha noJib30BaTesield, KOTOPbIE TOJIBKO HAYMHAIOT 3HAKOMCTBO
¢ KoMIbI0TepoM. OH IPOCTHIM SI3bIKOM PACCKa3bIBAET a3bl pA0OTHI C UHTEPHETOM U
BBIYHMCIIUTEIbHON TEXHUKOMN, TAK YTO MICAJIBHO MOJXOJUT J1aKe TEM, KTO HU pasy
c Hel He crankuBaycs. OH momoraer ObICTpee HaXOAWTh M yCBAauWBaTh MOJIE3HYIO
uHpopmanuio. Kypc MOBBIIIAET NPOJYKTUBHOCTh O(PUCHBIX CIYyXalIUX MpH
PELICHUH [HUPOKOro Kpyra NOBCEAHEBHBIX 3a/1a4.

Pabounii yueOHbIN M1aH COAEPKUT MepedeHb yUeOHbIX MOAYJIEH C YKa3aHHEM
BPEMEHHU, OTBOAMMOrO Ha OCBOECHHME Y4YE€OHBIX MOAYJEH, BKJIHOYas BpeMs,
OTBOJMMOE Ha TEOPETUUECKUE U PAKTUUECKUE 3AHITHS:

Mopyib 1. «YCTpOHCTBO KOMITBIOTEPAY.

Monyns 2. «Hauyano padotsl ¢ Windowsy.

Monyns 3. «®aiinel u nanku B OC Windows: OCHOBHbBIE METOJIbI pa0OThD.
Monyns 4. «IIpuknannasie nporpammsl Windowsy.

Monyns 5. «PaboTa ¢ sipyiblIkaMy ¥ TOMCK HHPOPMALTUN.

Monyns 6. «ApxuBanus. bopb0a ¢ BUPTyadbHBIMU YITPO3aMH U BUPYCaMM).
Monyns 7. «IlepBblii BbIX01 B UHTEpHET. PaboTa ¢ 3JIEKTPOHHOI HOYTOM».

VcnoBus peanuzanuu paboyeil MporpaMMbl COAEpXKAT OpPraHU3ALUOHHO-
nearoruueckue, KajapoBble, HH(OPMAIMOHHO-METOJMYECKHE M MaTepuajbHO-
TEXHUYECKUE TpeOoBaHUSA. YUYeOHO-METOAMYECKHE MaTepuaibl 00eCHeYrBaIOT
peanu3zanuio paboyel mporpaMmal.

Pabouas nporpamma npeaycMaTpuBaeT JIOCTAaTOYHBIN TUIS
COBEpIIEHCTBOBAHMUS  MPO(PECCHOHAIBHBIX  KOMIETEHIMH W pa3BUTHUA
NPAKTUYECKUX HABBIKOB CIIyLIATENe 00bEM MPAKTHKU.

I1. Padoumii yuyeOHBIH IJIAH
Tabauua 1

KonunuecTBo yacos

Y4eOHble MoayIIN B ToM uucne
Bceero

Teopernueckue | IlpakTuueckue
3aHATUS 3aHATHS




Mogyib 1. «YCTpPOHMCTBO KOMIIBIOTEPA». 2 1 1
Monyib 2. «Hauano pa6otel ¢ Windowsy. 2 1
Monyib 3. «@aiinet u nanku B OC Windows: 2 1
OCHOBHBIE METOIbI paOOTHI».
Monyne 4. «llpuxyagHble  mporpaMmsl 2 1 1
Windowsy.
Monayns 5. «Paborta ¢ spiplkamMM M TIOUCK 2 1 1
uHPOpMAIHN.
Monyns 6. «ApxuBanusi. bopsba c 2 1 1
BUPTYaJIbHBIMU YTPO3aMHU U BUPYCAMMI.
Monyinsb 7. «IlepBslii BeIX01 B UHTEpHET. PaboTa 2 1 1
C DJIEKTPOHHOM MOYTONY.
Hrorosas arrecranys 2 2
HUTOrO: 16 7 9
Kanenpapusblii yueOHbI rpaguk
Tabauua 2

Buner pabot Koun-Bo vacos
Teopernyeckue qUCTAaHIMOHHBIC 3AHATUS 7
[TpakTHyeckue AUCTAaHIIMOHHBIE 3aHATUS 7
Hrorosas arrecranys 2
HUTOrO: 16

I11. PaGoune nporpaMmsbl y4eOHBIX MOy ICH

3.1. MoayJb 1. «Y cTPOMCTBO KOMIILIOTEPA».

Pacnpenesnenue y4yeOHbBIX 4aCOB 10 TeMaM

Tabmuma 3

HaumenoBaunue tem

KonunuecTBo yacos

B ToMm uuncne

Bcero | Teopermueckue | Ilpaktudeckue
3aHATHA 3aHATUA
Y CTpoiicTBO KOMIIBIOTEPA. 1 1
1 1

HUTOI'O:

3.1.1. YcrpoiicTBO KOMNBIOTEPA.

- N3 xakux 4acTeur COCTOUT KOMITbIOTEP. MIX CBOMCTBA U XapaKTEPUCTHUKH.

- Kak camocTosTeabHO HAaCTPOHUTH JOMAIIHIOIO CCTh.

- CoBeTsl O TT01I00PY MOHUTOPA, KOMIUIEKTYIOIINX, TepU(EepUNHbIX yCTPONCTB U

CETEeBOT0 00OPYAOBAHHS.

- Yro AciaaTb, €CJIM KOMIIBIOTCP HE BKJIFOYACTCS?




3.2. Moayas 2. «Hauyajio padorsl ¢ Windows»

Pacnpenesnenue y4eOHbBIX 4aCOB 10 TeMaM

Tabnuna 4
KonnaecTtBO yacoB
HawnmenoBanue TeMm B Tom uncne
Bcero | Teopermueckue | Ilpaktudeckue
3aHATUS 3aHATHS

Hauano pa6otsl ¢ Windows. 2 1 1

2 1 1
HUTOI'O:

3.2.1. HayaJuo padorsi ¢ Windows.

- Hactpoiika BHemniHero Buaa — 0OBIYHBINA paOounii CTOJ MW TNIUTOYHBINA HHTEPQEIIC.
- Cucrema opraHu3anuu JaHHBIX — (paiiibl, TUCKU, TIATKH.

- HazHaueHne KOHTEKCTHOTO MEHIO.

- Metonp! medatn. O0ydaroniue mpuaoKeHUS.

- PaboTa ¢ BHEIITHMMH HAKOMMUTEISIMHU JaHHBIX — quckaMHu, flash-Hakonurensimu,
ChEMHBIMH JKECTKUMU JTUCKAMH.

- Kakue OniBaroT okHa. MIX Ha3HaUucHHE.

- Menro Charms gist Windows 10/8.

- [Topsinox BeIKIIFOUeHHs KomnibroTepa. Haznauenue MbII.

3.3 Moayasb 3. «@Paitabpl 1 nanku B OC Windows: 0CHOBHbIE MeTOAbI
padoThLD)

Pacnpenesnenue y4eOHbBIX 4aCOB 10 TeMaM

Tabnuma 5
KonndgecTtBo yacoB
HawnmenoBanue TeMm B Tom uncne
Bcero | Teopermueckue | Ilpaktudeckue
3aHATHUS 3aHATHUS
@aiinel v manku B OC Windows: 0CHOBHBIE 2 1 1
METO]IbI PaOOTHI.
2 1 1
HUTOI'O:




3.3.1 ®ajinbl u nanku B OC Windows: 0CHOBHBIE MeTOAbI padoThlI.

- CrapT nporpaMm U co3/1aHUE JOKYMEHTOB.

- Coxpanenue qokymMeHTa B Buje (aitna. CoxpaHeHuEe NU3MEHEHUI.

- OtkpeiTHE (paiina, CO3IaHHOTO paHee.
- [IpocmoTp mimmrocTpanui.

- OI[HOBpeMeHHaSI pa60Ta C HECKOJIBKMMH aKTUBHBIMH OKHAMM.

3.4 Moayas 4. «IIpuknagusie nporpamMmmsbl Windows»

Pacnpenesienue y4eOHbBIX 4aCOB 110 TeMaM

Ta0numa 6

KonunuecTBo yacos

HaumenoBaunue tem

B ToMm uncne

Bcero | Teopermueckue | Ilpaktudeckue
3aHATHS 3aHATHS
[Tpuknaaneie nporpaMMel Windows. 2 1 1
UTOIO: 2 1 1

3.4.1 Ilpukiaagnsie nporpaMmel Windows.

Crapt nporpamMm M CO3/1aHUE TOKYMEHTOB.

Coxpanenue nokymeHnTa B Buje ¢aiina. CoxpaHeHne N3MEHEHU.

OTtkpsiTHE daiina, CO3TaHHOTO paHee.
[IpocMoOTp MILTFOCTpanU.

O,Z[HOBpCMCHHaH pa60Ta C HECKOJIBKMMH aKTUBHBIMH OKHAaMH.

3.5 Moayas S. «PaboTa ¢ sipJibIKaMH U OMCK HHPOPMALMI»

Pacnpenesnenue y4eOHbBIX 4aCOB 10 TeMaM

Tabmuna 7

KonunuecTBo yacos

HaumenoBaunue tem

B ToMm uncne

Becero | Teopernueckue | Ilpaktrueckue
3aHATHS 3aHATHSA
Pabota c sipapIkaMu ¥ IOUCK UH(pOpMaIyu. 2 1 1
HUTOrO: 2 1 1

3.5.1 Pabora ¢ ApJbIKaMH U OMCK HH(POPMALMH.

- Slpnbiku — cioco6 OBICTPO 3aMyCTUTh HY>KHYIO POTPAMMY WM OTKPBITH MaIKy

- Ilonck B r;maBHOM MEHIO, Smart-IToucK B HauajbHOM okHe Windows 10/8.




- [Touck nnpopmaru Ha )KECTKUX AUCKaX.
- loGaBrieHue u yaaieHne nanok B OMOINOTEKH.

- Total Commander u nqpyrue (aitioBbie MEHEIKEPHI.

3.6 Moayab 6. «ApxuBanus. bopp0a ¢ BUPTYyaJbHBIMH yYIPO3aMH H
BHpPYCaAMMU»

Pacnpenesnenue y4yeOHbBIX 4aCOB 10 TeMaM

Tabnuna 8
KonungecTBo yacos
HaunmenoBanue tem B ToM uucne
Becero | Teopernueckue | Ilpaktuueckue
3aHATHSA 3aHATHUA
ApxuBanus. bopp6a ¢ BUpTyanbHBIMH yrpo3aMu 2 1 1
U BUPYCAMH.
UTOIO: 2 1 1

3.6.1 ApxuBanus. bopr0a ¢ BUPTyajbHBIMH YITPO3aMH M BUPYCAMH.

- Uto Takoe apxuBaius, €€ Ha3HaueHNe U MPUHIUIBL. Kakue mporpaMMel JTydiie asis
3TOTO UCIIOJIB30BAThH?

- Co3nanwne apxuBa. JlobaBneHue u n3BnedeHue (PpaityioB U3 apxXuBoB.

- Kakue 6p1BatoT BUpYCHI U cIOCOOBI 3apaxkeHus. JIukBuaanus yrpos, BEIOOp
HauOoJee MOIXO0IAIIET0 aHTUBUPYCA.

3.7 Moayasb 7. «IlepBblii BbIX0A B HHTepHeT. PadoTa ¢ 3/1eKTpOHHOI
MOYTON»

Pacnpenesnenue y4eOHbBIX 4aCOB 10 TeMaM
Tabauua 9

KonunuecTBo yacos

HaumenoBanue tem B ToM uucne
Bcero | Teopermueckue | Ilpaktudeckue
3aHATHS 3aHATUS
IlepBslii BbIX0 B HHTEpHET. PaboTa ¢ 2 1 1

3JIEKTPOHHOW MOYTOM.

UTOI'O: 2 1 1

3.7.1 IlepBblii BbIX01 B HHTepHeT. PadoTa ¢ 3/1eKTPOHHOI MOYTOI.

- Kak paGoraet unrepner?
- Uro Takoe Opay3ep U Kakyro IporpaMmy BeIOpaTh ajisi paboTsl B CeTH.
- Uro takoe URL. CtpykTypa web-aapecoB B UHTEpHETE.

- OTKpBITHE CCHIJIOK B HOBOM OKHE HMJIM BKIIaJKe Opay3epa. BHecenne nHTepeCcHbIX




caitftoB B M36pannoe u Xypnai.

- [louck nndopmanuu B unrepuete (Ha npumepe Annekc). CoxpaneHue Hy>KHOM
uH(pOpMAIHN Ha KOMITBIOTEPE.

- DIIeKTpOHHAs TI0YTA: CO3/IaHKNe OECIUIATHOTO TOUYTOBOTO SIIIUKA, OTIPABICHNUE U

MOJTyYeHHUE MUChMA.
IV. Ilnanupyemsble pe3y/ibTaTbl 0CBOCHHS padoueil IporpaMmbl

OOydenne criymareneii HaBblIKaM pabOTBI C OMEPAIMOHHOW CHUCTEMOU
Windows 10, cpeactBamu st pabOThl € TEKCTOBBIMH JOKYMEHTAMU H
AJICKTPOHHBIMU  TaOJNHIIAMHM, O3HAKOMJICHHE C OCHOBHBIMH BO3MOXXHOCTSIMHU
NEPCOHAIBHOTO KOMIBIOTEPA.

B pesyabTaTe ocBoeHHsi pado4eil MPOrpaMMbl CJIyIIATEH J0JKHbI 3HATD:

- U3 KaKMX Y9acTell COCTOUT KOMITBIOTED;

- kak padotaet coBpemenHas OC Windows 10;

- KaK cO3/1aBaTh, KOMMPOBATh U yAAIATH (PailIbl U MAIKHU;
- CIIOCOOBI apXUBAIMH JAHHBIX U paOOTHI C SIPJIBIKAMU;

- YCTPOMCTBO ¥ MPUHIIMIIBI PAOOTHI C UHTEPHETOM.

B pesyabTaTe ocBoeHHsI pado4eil MPOrpaMMbl CJIYIIATETH J0IKHbI YMETh:

- BricTpo pa3buparbes B yHKIMAX HOBOU onepaunoHHO# cuctembl Windows 10.
Pa3z0uparbcs B HACTpOHKax KOMIBIOTEPA, U3MEHSSA UX TaK, YTOOBI MAaKCUMaJIbHO
OBICTPO 1 KOM(OPTHO CTIPABIATHCS C MOBCEAHEBHBIMU 3a7jauaMu B oprice U goMa.
- OTHOBPEMEHHO HCIOJIb30BATh HECKOIBKO aKTUBHBIX MOJTHOIKPAHHBIX
NPUIIOKEHUH U TPOTPaMM C MIPUBBIYHBIM Pa3pelIeHUEM, COBMECTHMBIX C JIF000i
npenbiayei Bepcueit Windows.

- BricTpee HaxoAUTh HYKHYIO HHPOPMAIIHIO B UHTEPHETE U HA KECTKUX AUCKaX.
Hcnonp30BaTh 0CBOOOUBIIIEECS BpEMs Ha PEIICHHE IPYTHX 3a7ad.

- PaGortars B HanboJiee pacpoCTPaHEHHBIX MPUIIOKEHUSIX U COXPAHSITh
pPEe3yabTaThl CBOEU IESATEIILHOCTH.

- Co3naBaTh, COXpaHATh U apXUBUPOBATH (DANIIBI.

V. ¥YcaoBus peanusanuu padodeil IporpaMmal

5.1. Opranu3anMoOHHO-IIEIarOTMYECKNE yCIIOBUSA 00ecreynBaroT
peanu3anulo pabouyell mporpaMMbl B IOJHOM OOBEME, COOTBETCTBHE KadeCcTBa
NOJATOTOBKM  CIyIIaTeled yCTAHOBJIEHHBIM TpPEOOBAaHUSAM K IUIAHUPYEMbBIM
pe3ynbTaraM, COOTBETCTBHE MPUMEHSEMBIX CPEACTB MU METOJIO0B OOy4YeHHS,
UHTEpEecaM U MOTPEOHOCTAM 00y4arOIIUXCSL.

JUis  ompeneneHuss COOTBETCTBHSI TNPUMEHSEMBIX CpPEIACTB M METOOB
oOy4eHHs] UHTepecaM U MOTPEOHOCTSAM 00ydarouIuxcsi MPOBOAUTCS TECTUPOBAHUE
C MOMOUIBIO COOTBETCTBYIOIINX TECTOBBIX MaTEPUAJIOB.

5.2. ®opma 00yueHus — TMCTaHUUOHHAsA, CPOK OCBOEHUS MpOorpaMmbl — 16
4aCcOB.



5.3. Ileparormueckue paOOTHUKH, PEATU3YIOIIHE JOMOJHUTEIbHYIO
npoeCCUOHANIbHYIO TMporpaMMmy (TOBBIIMICHHE KBalU(PUKAIMU) TO TEMeE
«Mcnonp3oBanue COBPEMEHHBIX UH(OPMAIMOHHO-KOMMYHUKAITUOHHBIX
texnonorui (MKT) B mpodeccuonansuoi aestenpHocTd. OnepalvoHHasl cuctema
Microsoft Windows», yaOBIETBOPSIOT KBalU(pUKALMOHHBIM TPEOOBAHMSIM,
yKa3aHHbIM B KBaJUM(HUKAIMOHHBIX CIOPABOYHHMKAX IO COOTBETCTBYIOIIUM
JOJDKHOCTSIM U (MJ1) Ipo(ecCUOHATbHBIX CTaHAApTaX.

5.4. Jluma, Xenaromue OCBOUTH [OMOJHUTENBHYIO MPO(ECCHOHAIBHYIO
nporpamMmy, JIOJDKHBI HMMETh CpelHee WM BhICIIee TPO(ECcCHOHATHHOE
oOpa3zoBanue. Hanuuume yka3zaHHOro o0Opa3oBaHUS [OJDKHO MOATBEPKIATHCA
JIOKYMEHTOM T'OCyAapCTBEHHOT'0 WJIM YCTAaHOBJIEHHOIO 00pasia.

5.5. HHpOpMallMOHHO-METOIUYECKHE YCIOBUS peanu3aluu  padoueit
POTPaMMBI:
- y4eOHBIH IJ1aH;

- KaJICHIapHbI yueOHbIi rpaduk;
- OIIMCaHue YYEOHBIX MOAYJIEH;
- METOJMYECKUE MaTepUabl U pa3pabOTKH.

5.6. MatepuanbHO-TEXHUYECKHUE YCIOBHSI peaan3auuu padbodel IporpaMmBbl.

Tabmuma 10
No HanmenoBanuii Bun 3ansatui HamMenoBanme
/i CIIEMaIU3UPOBAHHBIX 000pyaOBaHuUS,
ayJIUuTOpHil, KaOUHETOB MIPOrPaMMHOT0
obOecrieueHust
1 orcHOE moMeIeHne TEOPETUUYECKOE 3aHATHE, KOMIIBIOTEP, 0a30BBIi
MPaKTUYECKOE 3aHSTHE, MaKeT MPOrPaMMHOI0
KOHCYJITAllHOHHOE obecrnieueHus s oduca,
3aHITHE WHTEPHET

VI. Cucrema oneHKH pe3yabTaTOB OCBOCHUSA padoyeil NporpaMmabl

[ToBblIeHNE KBaMM(HUKALMU 3aBEPIIAECTCS UTOTOBOM aTrTectanueil B popme
TECTUPOBAHUS.
TecTupoBaHue TPOBOJUTCS MO YUYEOHBIM MOJTYJISIM:

Mopyib 1. «YCTpOHCTBO KOMITBIOTEPAY.

Monyns 2. «Hauyano padotsl ¢ Windowsy.

Monyns 3. «®aiinel u nanku B OC Windows: OCHOBHBIE METOJIbI pa0OThI».
Monyns 4. «IIpuknannasie nporpammsl Windowsy.

Monyns 5. «PaboTa ¢ sipyiblkaMu 1 TOMCK HHPOPMALTUN.

Monyns 6. «ApxuBanus. bopb0a ¢ BUPTyadbHBIMHU YITPO3aMH U BUPYCaAMM).
Monynas 7. «IlepBslii BbIX01 B UHTEpHET. PaboTa ¢ 3JIEKTPOHHOI TOYTOM».

OOBeKT OICHKM: BBIITOJJHCHHBIC ITPAKTUICCKUE U TCCTOBLIC 3a/IaHH.
ITokazarenu OLCHKU: 3a4TEeHO/HE 3a4YTCHO.



Opranu3zaiiust OlleHUBAHUS: SJIEKTPOHHOE TECTUPOBAHUE.

Onpenenenue pe3yiibTaTa OILICHUBAHMS: «3aUT€HO» BBICTABISIETCS TMpU
YCJIOBUM TPABUIIBHOTO BBIMIOJHEHUST HE MeHee 80% MpakTUUECKHX M TECTOBBIX
3aJIaHUH.

IIpakTnueckue 3aHATHA [JIA CAMOKOHTPOJISI BBINOJHSIOTCH B
cBo0oaHOI opme.

[Ipaktnueckoe  3ansatue  «Pabora C  IpaBOBOM  CUCTEMOU
«KoncynpranTllmocy.
[Ipaktuueckoe 3ansatue «Pabdora ¢ caiitom «PockoMHaI30p».

[Ipaktuueckoe 3anstue «Pabora ¢ moprasiom «llepcoHanbHble naHHbBIE
JIETI».

Tembl npakTHYECKUX PAOOT AJIs1 CAMOKOHTPOJIA.

TecToBbIE 3alaHdd JJIsI IPOBEACHUS UTOTOBOT0 KOHTPOJISA

[Io pe3ympraTaM HTOTOBOTO TECTUPOBAHUSA BBIIACTCSA YIOCTOBEPECHHE
YCTaHOBJIEHHOT'O 00pas3ia.

VIL. Y4eOHO-MeTOAMYECKHE MaTepuaJbl, o0ecneyuBaoIIue
peajun3anuio padoueil NporpaMmel.

VY4eOHO-MeToAMYECKHE MaTepHalIbl IPEICTABICHBI:

- paboyell TOMOJIHUTENbHON Npo(heCcCHOHANBHOM MPOrpaMMoil (IMOBBIIIEHUE
kBanupukanun) mno TemMe «Mcrnonb3oBaHWEe COBPEMEHHBIX HH(POPMAIMOHHO-
KOMMYyHUKallMOHHbIX TexHojorud (MKT) B mpodeccrnoHanbHON €ATEIbHOCTH.
Omnepanuonnas cuctema Microsoft Windows», yTBep:kKI€HHOI B yCTaHOBJIEHHOM
HOPSJIKE;

- TECTOBBIMHM BOIIpOCaMHU JId IMPOBCACHUSA HUTOTOBOM aTTeCTalnuu

oOy4Jaronmxcs, YTBEPKIECHHBIMU PYKOBOJIUTENIEM OpraHU3alNH,
OCYUIECTBIISIIOLIEH 00pa30BaTEIbHYIO ACSTEIbHOCTb.
- JIUTEPaTypOM.
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http://www.consultant.ru/
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