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I. IosicHuTebHAs 3aMUCKA

CoBpemeHHas paboTa MPaKTHUYECKU B JIFOOBIX 00JIaCTSIX MPOoQecCUuOHaATbHON
NeATEeNbHOCTH BCErJa O3HayaeT oOlieHue ¢ KkommnberorepoM. Hayuutses paborarh
Ha KOMIIBIOTEpPE — 3HAYUT 0OOJiee YBEPEHHO UYYBCTBOBATh Ce€0s HE TOJBKO MpH
BbIOOpE MPOQECCuu, HO U MPHU UCIOIb30BAHUM MOJYUYEHHBIX 3HAHMM B peaabHOU
KU3HH.

Kypc paccunTan Ha moJib30BaTesieid, KOTOPbIE TOJIBKO HAYMHAIOT 3HAKOMCTBO
¢ KoMIbI0TepoM. OH IPOCTHIM SI3bIKOM PACCKa3bIBAET a3bl pA0OTHI C UHTEPHETOM U
BBIYMCIIUTEIbHON TEXHUKOM, TaK YTO MACAIBHO MOAXOIUT K€ TEM, KTO HU pas3y
c Hel He crankuBaics. OH momMoraer ObICTpee HaXOAUTh M yCBauBaTh MOJIE3HYIO
uH(popmaruio. Kypc MOBBIIIAET NPOAYKTUBHOCTh O(PUCHBIX CIyXAalIMX MpH
pELICHUH [LHUPOKOro Kpyra NOBCEAHEBHBIX 3a/1a4.

Pabounii yueOHbIN IJ1aH COAEPKUT MepeYeHb yUeOHbIX MOAYJIEH C YKa3aHHEM
BPEMEHHU, OTBOAMMOIO Ha OCBOEHHME Y4YE€OHBIX MOAYJEH, BKJIHOYas BpeMs,
OTBOJMMOE Ha TEOPETUUECKUE U MPAKTUUECKUE 3aAHITHSL:

Monyib 1. «YCTpOHCTBO KOMITBIOTEPAY.

Monyns 2. «Hauano pabotsl ¢ Windowsy.

Monyns 3. «®aitnbel 1 manku B OC Windows: OCHOBHbIE METO/IBI pa0OTHI».
Monyns 4. «IIpuknannsie nporpaMmmsl Windowsy.

Monyns 5. «PaboTta ¢ apabsikaMu ¥ MIOMCK HHPOPMaLUN».

Monyns 6. «ApxuBanus. bopp0a ¢ BUPTyalbHBIMU YTpO3aMU U BUPYCAMM.
Monyns 7. «IlepBblit BBIXOA B UHTEpHET. PaboTa ¢ 31€KTPOHHOM MOYTON.

VcnoBus peanuzanuu paboyeil MporpaMMbl COAEpXkKAaT OpPraHU3aLUOHHO-
negaroruyeckue, KajapoBble, MH(OPMAIMOHHO-METOJMYECKHE M MaTepuajbHO-
TEXHUYECKUE TpeOoBaHUSA. YUYeOHO-METOAMYECKHE MaTepuanbl O00eCrneYrBaroT
peanu3zanuio paboyeil mporpaMmei.

Pabouas mporpamma npeaycMaTpuBaeT JIOCTaTOYHBIN TUTSI
COBEpIIEHCTBOBAHMS  MPOPECCUOHANBHBIX  KOMIETEHUUH U pa3BUTHS
NPAKTUYECKUX HABBIKOB CIyILIaTENe 00bEM MPAKTUKH.

I1. Pabounii y4eOHbIH IJIAH

Tabnumna 1
KonngecTBo 4acos
Y4eOHble MoayIH B ToM uucne
Bcero
Teopernueckue | Ilpakrudeckue
3aHATHUS 3aHATHS
Mogyib 1. «YCTPOUCTBO KOMIIbIOTEPAY. 2 1 1
Monyib 2. «Hadano pabotst ¢ Windowsy. 2 1 1
Monyib 3. «@aiinet u nanku B OC Windows: 2 1 1
OCHOBHBIE METOJIbI paOOTHD».




Monyns 4.  «llpuknanHele  mporpammsl 2 1 1
Windows».

Monayns 5. «PabGotra ¢ spiablkaMH W TIOUCK 2 1 1
uHpOpMALIUN.

Monyib 6. «ApxuBarus. bopr0a ¢ 2 1 1
BUPTYaJIbHBIMU YTPO3aMH U BUPYCAMI.

Monyns 7. «IlepBslii BeIX0 B nHTepHET. PaboTa 2 1 1
C JIEKTPOHHOM MTOYTOMN».

Hrorosas arrecranus 2 2
UTOroO: 16 7 9

Kasenpapusblii yueOHbIi rpadguk

Tabnuia 2
Bunst padot Kon-Bo yacos
TeopeTnyeckue TUCTaHUUOHHbBIC 3aHATHS 7
HpaKTI/I‘-ICCKI/IC JUCTAaHIIMOHHBIC 3aHATUA 7
Hrorosas arrecrauus 2
HUTOI'O: 16
I11. PaGo4une nmporpaMMsbl y4eOHbIX MOAYICH
3.1. MoayJb 1. «YCTpPOiiCTBO KOMIILIOTEPA».
Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM
Tabnuua 3

KonuuectBo uacoB

HaumenoBanue tem B Tom uncne
Bcero | Teoperuueckue | IlpakTuueckue
3aHATHUS 3aHATUS
Y CTpoicTBO KOMITBIOTEPA. 2 1 1

1 1
HUTOIO:

3.1.1. YcTpolcTBO KOMIIBIOTEPA.
- I3 xakux gacTen COCTOMT KOMIBIOTED. MIX CBOMCTBA M XapaKTEPUCTUKHU.
- Kak camocTOATENPHO HACTPOUTH JOMAIIHIOK) CETh.
- CoBeTsl 110 MOA00PY MOHUTOPA, KOMIUIEKTYIOIINX, TEPUPEPUITHBIX YCTPOUCTB U
CETEeBOT0 00OPYAOBAHMS.

- Yro ACJ1aTh, €CJIM KOMIIBIOTEP HE BKJTFOYACTCS?
3




3.2. Moayas 2. «Ha4vamno padorsl ¢ Windows»

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Tabnuua 4

KonuuectBo uacoB

HaumenoBaunue tem

B ToMm uucie

Bcero | Teoperuueckue | IlpakTuueckue
3aHATUA 3aHATUA
Hauaio pa6otsr ¢ Windows. 2 1 1
2 1 1

HUTOI'O:

3.2.1. Hayaso padorsl ¢ Windows.

- Hactpoiika BHenIHEro Buja — OObIYHBIN paOounii CTOJ WM TTUTOYHBIN HHTEpdEIiC.

- Cucrema opraHu3anyy TaHHBIX — (DaiIbl, TUCKH, TIAITKH.

- HazHaueHne KOHTEKCTHOTO MEHIO.

- Meroasl nedatu. OOyyaronme npuaoKeHus.

- PaboTa ¢ BHEIIHUMU HAKOIIUTEISIMHU JaHHBIX — quckaMu, flash-nakonurensimu,

CHEMHBIMHU KECTKUMH JUCKAMU.
- Kakue ObiBaroT okHa. MIX Ha3HAUYECHME.
- Meuro Charms nist Windows 10/8.

- [Topsinox BeIKTIOUEeHUS KOMnbroTepa. Haznauenue MBI

3.3 Moayasb 3. «@aiiabl 1 nanku B OC Windows: 0CHOBHbIe MeTO/bI

padoThD)

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Tabmuna 5

KonnuectBo yacos

HaumenoBaunue tem

B ToMm uucie

Beero | Teopernueckue | IlpaxTuueckue
3aHSITHS 3aHATHS
@aiinel 1 manku B OC Windows: ocHOBHBIE 2 1 1
METOJIbI PaOOTHI.
2 1 1

HUTOI'O:




3.3.1 Paitasl u nanku B OC Windows: ocHOBHBIE MeTOABbI padoTHI.

- CrapT nporpaMm ¥ CO3/IJaHH€E TOKYMEHTOB.

- Coxpanenue 1oKymeHTa B Buje (aiina. CoxpaHeHue H3MEHEHUN.

- OTkpbITHE (aiina, CO3JaHHOTO paHee.

- [IpocmoTp miLTrOCTpanuii.

- OI[HOBpeMeHHaSI pa60Ta C HECKOJIBKMMHU aKTUBHBIMHU OKHaMH.

3.4 Monyas 4. «IIpukiagnsie nporpammbl Windows»

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Ta0muma 6

HaumenoBaunue tem

KonuuectBo uacoB

B ToMm umucie

Bcero | Teoperuueckue | IlpakTuueckue
3aHATUS 3aHATUS
[Tpuknaaneie nporpammbsl Windows. 2 1 1
UTOIO: 2 1 1

3.4.1 Ilpukaagubie nporpammsbl Windows.

Crapt nporpaMm 1 co3/1aHH€ JTOKYMEHTOB.

Coxpanenue jokyMeHTa B Buje ¢aitna. CoxpaHeHne U3MEHEHH.
OTtkpsiTHE (haiina, CO3JaHHOTO paHee.
[IpocMOTp MILTIOCTpaLUi.

O,Z[HOBpCMCHHaH pa60Ta C HECKOJBbKMNMHU aKTUBHBIMHU OKHaMU.

3.5 Moayas 5. «Padora ¢ sipJbIKaMi M TOUCK HHPOPMALNN

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

TaOmuna 7

HaumenoBaunue tem

KonuuectBo uacoB

B ToMm uucie

Beero | Teopernueckue | Ilpaxtuueckue
3aHATHUSA 3aHATHUS
Pabota c sipipIkaMu ¥ TOUCK MHPOPMALIUH. 2 1 1
HUTOIO: 2 1 1




3.5.1 Pabora ¢ ApJbIKaMHU U IOUCK HHOPMALIHH.
- SIpmbIKy — c1toco0 OBICTPO 3aMyCTUTh HYXHYIO IIPOTPAMMYy WIIH OTKPBITH MATKY

- Ilonck B TiIaBHOM MeHIO, Smart-IToucK B HadaJibHOM okHe Windows 10/8.
- [Tonck nH(pOpMAIHU HA KECTKUX JIUCKAX.
- loGaBrieHue u yaaneHue namnok B OMOINOTEKH.

- Total Commander u npyrue ¢aiiioBbie MEHEIKEPHI.

3.6 Moayab 6. «<ApxuBauus. bopsda ¢ BUPTyaibHBIMH YIPO3aMH H
BUPYCaMM»

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Tabnuua 8
KonngecTBo 4acos
HaumenoBanue tem B ToM uucne
Beero | Teopernueckue | IlpakTuueckue
3aHSATHA 3aHATUSA
ApxuBanus. bope6a ¢ BUpTyaIbHBIMH yTpO3aMu 2 1 1
U BUpYCaMH.
UTOIO: 2 1 1

3.6.1 ApxuBauus. bopb0a ¢ BUpTyaJbHBIMH YIPO3aMHU U BUPYCAMHU.

- Uto Takoe apXuBalys, €€ Ha3HAUYCHUE U MPUHIUIBL. Kakue mporpaMMel JIydiie Jist
ATOTO UCIIOJIB30BAThH?

- Co3nanue apxuBa. [lo0aBnenue u u3BieuyeHune (paitioB u3 apxmuBoB.

- Kakue 6p1BatoT BUpyCHI ¥ CIOCOOBI 3apaxeHust. JINKBuaaus yrpos, BbIOOp
HauOoJee MOIXO0AIIETO aHTUBUPYCA.

3.7 Moayas 7. «IlepBblii BbIX0J B HHTepHeT. Padora ¢ 3/IeKTPOHHOMH
MO4TOI»

PacnpenesieHue y4eOHbIX 4aCOB 110 TeMaM
Tabnuua 9

KonuuectBo yacoB

HaumenoBanue tem B ToM uucne
Bcero | Teoperuueckue | IlpakTuueckue
3aHATUS 3aHATHS
ITepBrIii BeIXOA B MHTEpHET. PaboTa ¢ 2 1 1

3JIEKTPOHHOMU IOYTOM.

UTOrO: 2 1 1

3.7.1 IlepBbiii BbIX0A B HHTEepHET. PadoTa ¢ 371eKTPOHHOH 1OYTOM.

- Kak paboraer unrepuer?
- Uro Takoe Opay3ep U Kakyro mporpaMMy BeIOpaTh 175t paboThl B CeTn.




- Uro Takoe URL. CtpykTypa web-aapecoB B UHTEpHETE.

- OTKpBITHE CCHIIOK B HOBOM OKHE MJIM BKIIaJKe Opay3epa. BHeceHne nuTepecHbix
caiitoB B M36pannoe u Xypnain.

- [Touck undopmanuu B untepHete (Ha mpumepe SAnaexc). CoxpaHeHHE HYKHOU
uH(pOpMAIHN Ha KOMITBIOTEPE.

- DIIeKTpOHHAs MOYTa: CO3/JaHue OECIIATHOTO TOYTOBOTO SIIIUKA, OTIPABICHUE U

NOJTyY€HHUE MUChMA.
IV. Ilnanupyemsblie pe3yJbTaThl 0CBOCHUSA padoueil mporpaMmbl

OOydenne crymarteneid HaBbIKaM pPabOTHI C OMEPAIMOHHON CHUCTEMOU
Windows 10, cpeactBamu st paOOThl € TEKCTOBBIMM JOKYMEHTAMU H
AJIEKTPOHHBIMU  TaOJMIIAMHM, O3HAKOMJICHHE C OCHOBHBIMH BO3MOXXHOCTSMH
NEPCOHAITBHOTO KOMIBIOTEPA.

B pesyibTaTe ocBOCHUs padoyeil MporpaMmbl CJIyIIATEIH A0KHbI 3HATh:

- U3 KaKUX 9acTel COCTOUT KOMIBIOTED;

- kak padotaet coBpemenHass OC Windows 10;

- KaK CO3/1aBaTh, KOMMMPOBATh U YJIAISTH (DaliJIbl U MMAIKH;
- CITOCOOBI ApXUBAIUHU TAHHBIX U PaOOTHI C APIBIKAMU;

- YCTPOMCTBO M MPUHIIUITBI pAOOTHI C HHTEPHETOM.

B pesysbTaTe 0cBOCHUs padoyeil NPOrpaMMsbl CJIYIIATEIH 10JKHbBI YMETh:

- BricTpo pazbupatbcs B pyHKIUAX HOBOM onepaniioHHOM cuctembl Windows 10.
Pa3z0uparbcs B HACTpOHKax KOMIBIOTEPA, U3MEHSSA UX TaK, YTOOBI MAaKCUMaJIbHO
OBICTPO 1 KOM(OPTHO CIIPABISITHCS C TOBCETHEBHBIMU 3a/1a4aMi B 0uce U JOMa.
- OTHOBPEMEHHO HCIIOJIb30BaTh HECKOIBKO aKTHUBHBIX MMOJTHOAKPAHHBIX
IPUIIOKEHUH U IPOTPaMM C MIPUBBIYHBIM Pa3pelieHueM, COBMECTUMBIX C JTHO00M
npenbayen Bepcueit Windows.

- bricTpee HaxoaUTh HYXHYIO0 HH()OPMAIIUIO B UHTEPHETE U HA JKECTKUX JIUCKAX.
Hcnonp30BaTh 0CBOOOIUBIIIEECS BpEeMs Ha pEIICHNUE APYTUX 3a/1a4.

- PaGotath B Haubosee pacipoCTPaHEHHBIX MPUIIOKEHUSX U COXPAHSITh
pPEe3yabTaThl CBOEH IESATEIILHOCTH.

- Co3gaBaTh, COXpAHITh U apXUBUPOBATH (DANIIBI.

V. ¥YcaoBus peanusanuu pado4yei NporpaMMmsl

5.1. Opraan3anOHHO-IIE1arOTMYECKNE yCIOBUS 00€eCcreynBaoT
peanu3anulo pabouell mporpaMMbl B IOJHOM OOBEME, COOTBETCTBHE KadyeCTBa
NOJATOTOBKM  CIyIIaTeJed yCTAHOBJIEHHBIM TpPEOOBaHUSAM K IUIAHUPYEMbBIM
pe3ynbTaraM, COOTBETCTBHE MPUMEHSEMbIX CPEACTB MU METOJIO0B OOy4YeHHS,
UHTEpEecaM U MOTPEOHOCTAM 00y4arOIIUXCS.

JUis  ompeneneHuss COOTBETCTBHS TNPUMEHSEMBIX CpPEICTB M METOJOB
oOy4eHHs] MHTepecaM U MOTPEOHOCTSAM 00ydarouIuxcsi MPOBOAUTCS TECTUPOBAHUE
C MOMOIUIBIO COOTBETCTBYIOIIMX TECTOBBIX MAaTEPUAJIOB.



5.2. ®opma o0ydeHHs] — JUCTAHIIMOHHAS, CPOK OCBOEHHS IpOrpaMmbl — 16
4aCcoB.

5.3. Ilemarormyeckue paOOTHUKH, PEATU3YIOIIHE JOMOIHUTEIbHYIO
npodecCHOHaNBHYI0 NporpaMMy (MOBBIIICHHE KBAIW(HUKALKK) [0 TEME
«Mcnonp3oBanue COBPEMEHHBIX UH(OPMAIMOHHO-KOMMYHUKAILIMOHHBIX
texnonorui (MKT) B mpodeccuonansuoii aestenpHocTd. OnepanyoHHas cucrema
Microsoft Windows», yaOBIETBOPSIOT KBaIU(UKALMOHHBIM TpeOOBaHUSIM,
yKa3aHHbIM B KBaJM(UKAUMOHHBIX CIPABOYHHUKAX IO COOTBETCTBYIOIIHUM
JOJKHOCTSIM U (MJ1) Ipo(hecCHOHATbHBIX CTaHAApTaX.

5.4. Jluma, »Xenaromue OCBOUTH JOMOJHUTENBHYIO MPO(EeCCHOHAIBHYIO
nporpamMmy, JIOJDKHBI HMMETh CpelIHee WM BhICIIee TPO(ECcCHOHATHHOE
oOpa3zoBanue. Hannuume ykazaHHOro o00Opa3oBaHUS [OJDKHO MOATBEPKIATHCA
JOKYMEHTOM IoCy/1apCTBEHHOTO MJIM YCTAaHOBJIEHHOTO 00pasla.

5.5. HuadopmanmoHHO-METOAUYECKHE YCIOBHUSL pealu3alnuu padbouei
IPOTPaMMBI:
- y4eOHBIH TUIaH;

- KaJIeHJ1apHbIi y4eOHbI rpaduk;
- ONMCaHue Y4EeOHBIX MOJIyJIEH;
- METOJMYECKUE MaTEPHUAIIbI U Pa3pabOTKH.

5.6. MaTepranbHO-TEXHUYECKUE YCIIOBUS peanu3aluy padodel IporpaMmBbl.

Tabmuma 10
No HaunmenoBanui Bun 3ansaTuit HaumenoBanue
/o CIIELIMATTM3UPOBAHHBIX obopyoBaHus,
ayIuTOpuil, KAOUHETOB MIPOTrPaMMHOI0
obecrneueHus
1 odrcHOE moMenIeHrne TEOPETUUYECKOE 3aHSITHUE, KOMITbIOTEP, 0a30BbIi
MPaKTUYECKOE 3aHSTHE, MaKeT MPOrPaMMHOI0
KOHCYJIbTAlJMOHHOE obecnieuenus s oduca,
3aHsATHE UHTEPHET

VI. Cucrema olleHKH pe3yJIbTATOB 0CBOCHUS padoveil mporpaMmmMbl

[ToBblIeHNE KBaMM(UKALMU 3aBEPIIAETCS UTOTOBOM aTTecTanueil B popme
TECTUPOBAHMS.

TecTupoBanue MPOBOIUTCS O YUEOHBIM MOJTYJISIM:

Monyib 1. «YCTpOUCTBO KOMIIBIOTEPAY.

Monyns 2. «Hauano pabotsl ¢ Windowsy.

Monyns 3. «®aitnbel 1 manku B OC Windows: OCHOBHbIE METO/IbI pa0OTHD».
Monyns 4. «IIpuknannsie nporpaMmmsl Windowsy.

Monyns 5. «PaboTta ¢ apabikaMu ¥ MIOMCK HHPOPMaLUN».

Monyns 6. «ApxuBanus. bopp0a ¢ BUPTyallbHBIMU YTpO3aMU U BUPYCAMU.
Monayas 7. «IlepBblii BBIX0 B HHTEPHET. PaboTa ¢ DJIEKTPOHHON ITOYTOIY .



OOBEKT OLIEHKHU: BBHIMOJHEHHBIEC MPAKTUYECKUE U TECTOBBIE 3a/IaHMUS.

IToxa3aTeny OLICHKM: 3aUTCHO/HE 3aUTEHO.

Opranu3zaiiusi OlICHUBAHUS: JIIEKTPOHHOE TECTUPOBAHUE.

Onpenenenue pe3yibTaTa OILICHUBAHMS: «3aUT€HO» BBICTABISIETCS MpU
YCJIOBUM TPABUIIBHOTO BBIMOJHEHUSI HE MeHee 80% MpakTUUEeCKUX U TECTOBBIX
3aJaHuM.

IIpakTueckue 3aHATHA [JIS CAMOKOHTPOJIS BBINOJHIIOTCH B
cB0o0OHOI popme.

[Ipaktuueckoe  3ansatue  «Pabota C  IpPaBOBOM  CHUCTEMOH
«Koncynprantllimrocy.
[Ipaktuueckoe 3anarue «Pabora c caiftom «PockomMHanzop».

[Ipaktuueckoe 3ansitue «Pabota ¢ nmopranom «llepcoHanbHble AaHHbBIE
IETH».

Tembl npakTHYECKUX PadOT I CAMOKOHTPOJIS.

TecToBbIE 3alaHuA JISl MPOBEACHUA HTOT0OBOI'0 KOHTPOJIA

[Io pe3ymbpraTaM HTOTOBOTO TECTUPOBAHUSA BBIIACTCS YIOCTOBEPECHHE
YCTaHOBJIEHHOT'O 00pa3ia.

VII. Y4eOHO-MeTOAMYECKHUE MaTepuaJbl, odecneynBaKOIIUe
peajaun3anuio padoueil nporpaMMmael.

VY4eOHO-MeTOIMUECKIE MaTepUaibl IPEICTABICHBI:

- pabouell TOMONHUTENBbHON NpOo(hecCHOHATBHON MPOrpaMMoOi (TTOBBIILIEHUE
kBanupukanun) no TeMe «Mcrnonb3oBaHWEe COBPEMEHHBIX HMHGOPMAIMOHHO-
KOMMYyHUKallMOHHbIX TexHojorud (MKT) B mpodeccuoHanbHON eATETbHOCTH.
Onepanuonnas cuctema Microsoft Windowsy, yTBepKI€HHON B yCTaHOBJICHHOM
HOPSJIKE;

- TCECTOBBIMM BOIIpOCaMMU IJid IIPOBCACHUSA UTOTrOBOU aTTeCTaiumn

oOyyaromuxcs, YTBEPKIACHHBIMU PYKOBOAUTENEM OpraHu3aluy,
OCYUIECTBIISIIOLIEH 00pa30BaTEIbHYIO ACSTENbHOCTb.
- JIUTEPATYPOH.

VII. Cnucok ucnoJib3yemMou JuTepaTyphbl.
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HNuTepHeT-pecypcesl:
1. http://vasmer.narod.ru/

2. http://pedlib.ru/
3. http://www.slovari.ru

WNHTepHeT-pecypcehl A1 NPAKTUYECKUX padoT:

http://mepconanbHbleTaHHbIE. TETH/
https://Mmuno6pHayku.pd/
https://rkn.gov.ru/
http://www.consultant.ru/
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