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I. IlosicHUTeLHAA 3aNINCKA

CoBpeMeHHas paboTa MPaKTHUYECKH B JIIOOBIX 00sacTIX NpodhecCHOHATbHOM
JEATEIbHOCTH BCEra O3HauvaeT oOlieHue ¢ koMmmnbroTepoMm. Hayuutscs paboratsb
Ha KOMIIbIOTEPE — 3HAUUT O0JIe€ yBEPEHHO UYBCTBOBATh C€0s1 HE TOJIBKO MPUBBIOOpPE
npodeccuu, HO ¥ IPU UCTIOIb30BAHUHU MTOTYUYEHHBIX 3HAHUM B peaibHOM KU3HU.

Kypc paccuntan Ha nosb3oBaresneil, KOTOpbIE TOJIbKO HAYMHAKOT 3HAKOMCTBO
¢ KoMIbI0TepoM. OH IPOCTHIM SI3bIKOM PACCKa3bIBAET a3bl pA0OTHI C UHTEPHETOM U
BBIYMCIIUTEIbHON TEXHUKOM, TaK YTO MACAIBHO MOJXOIUT K€ TEM, KTO HU pas3y
c Hel He crankuBayics. OH moMoraer ObICTpee HAaXOJIUTh M YCBaUBaTh IMOJIE3HYIO
uH(popmaruio. Kypc MOBBIIIAET NPOAYKTUBHOCTh O(PUCHBIX CIyXAalIMX MpH
pELICHUH [LIHUPOKOro Kpyra NOBCEAHEBHBIX 3a/1a4.

Pabounii yueOHbIN I1aH COAEPKUT MepeyeHb yUeOHbIX MOAYJIEH C YKa3aHHEM
BPEMEHHU, OTBOAMMOrO Ha OCBOEHHME Y4YE€OHBIX MOAYJEH, BKJIHOYas BpeMs,
OTBOJMMOE Ha TEOPETUUECKUE U MPAKTUUECKUE 3aAHITHSL:

Monyib 1. «YCTpOHCTBO KOMITBIOTEPAY.

Monyns 2. «Hauano padotsl ¢ Windowsy.

Monyns 3. «®aitnbel 1 manku B OC Windows: OCHOBHbIE METOIbI pa0OTHD».
Monyns 4. «IIpuknanneie nporpaMmmsl Windowsy.

Monyns 5. «PaboTta ¢ apabsikaMu ¥ MIOMCK HHPOPMaLUN».

Monynas 6. «ApxuBanus. bopp0a ¢ BUPTyalbHBIMU YTPO3aMU U BUPYCAMM.
Monyns 7. «IlepBblit BBIXOA B UHTEpHET. PaboTa ¢ 31€KTPOHHOM MOYTON.

VcnoBus peanuzanuu paboyeil MporpaMMbl COAEpXkKAT OpPraHU3aLUOHHO-
neJaroruyeckue, KajapoBble, HH(OPMAIMOHHO-METOJMYECKHE M MaTepuajbHO-
TEXHUYECKUE TpeOoBaHUSA. YUYeOHO-METOAMYECKHE MaTepuaibl O00eCrneYrBaroT
peanu3zanuio paboyeil mporpaMmei.

Pabouas nporpamma npeaycMaTpuBaeT JIOCTAaTOYHBIN TUTSI
COBEpPILIEHCTBOBAHMSI  MPO(PECCHOHANBHBIX  KOMIIETEHLIMH U pa3BUTHS
NPAKTUYECKUX HABBIKOB CIyIIATENe 00bEM MPAKTUKH.

I1. Padounii y4eOHbIH IJIAH

Tabauua 1
KonngecTBo 4acos
Y4eOHble MoayIH B ToM uucne
Bcero
Teopetnueckue | IlpakTnueckue
3aHATHUS 3aHATHUS

MogyJib 1. «YCTPOUCTBO KOMIIbIOTEPAY. 2 1 1
Monyis 2. «Hadano pabotst ¢ Windowsy. 2 1 1
Monyib 3. «@aiiner u nanku B OC Windows: 2 1 1
OCHOBHBIE METOIbI PaOOTHD).
Monyns 4. «llpuknanHele  mporpammsl 2 1 1
Windows».
Monayns 5. «PabGota ¢ spiablkaMH W TIOUCK 2 1 1
uHpOpMALIUN.




Monyib 6. «ApxuBarus. bopr6a ¢ 2 1 1
BUPTYaJIbHBIMU YTPO3aMH U BUPYCAMU».

Monyns 7. «IlepBsliii BeIX0 B nHTEpHET. PaboTa 2 1 1
C JIEKTPOHHOM MTOYTOMN».

Hrorosas arrecrauus 2 2
UTOroO: 16 7 9

KanenaapHusblii yuyeOHbIi rpaduk

Tabnuia 2
Bunst padot Kon-Bo yacos
TeopeTnyeckue TUCTaHUUOHHbBIC 3aHATHS 7
HpaKTI/I‘-IeCKI/IC JUCTAaHIITMOHHBIC 3aHATUA 7
Urorosas arrecrauus 2
HUTOI'O: 16
I11. PaGo4une nmporpaMMsbl y4eOHbIX MOAYI1CH
3.1. MoayJb 1. «YCTpPOiiCTBO KOMIILIOTEPA».
Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM
Tabnuua 3

KonuuectBo uacoB

HaumenoBanue tem B Tom uncne
Bcero | Teoperuueckue | IlpakTuueckue
3aHATUS 3aHATUS
Y CTpoicTBO KOMITBIOTEPA. 2 1 1
2 1 1
HUTOI'O:

3.1.1. YcTpolCcTBO KOMIIBIOTEPA.
- I3 xakux gacTen COCTOUT KOMIBIOTED. X CBOMCTBA U XapaKTEPUCTUKHU.
- Kak camocTOATENPHO HACTPOUTH JOMAIIHIOK) CETh.
- CoBeTsl 10 MOA00PY MOHUTOPA, KOMIUIEKTYIOIINX, TEPUPEPUITHBIX YCTPOUCTB U
CETEeBOT0 00OPYAOBAHHS.

- Yro AcCJ1aTh, €CJIUM KOMIIBIOTEP HE BKJTFOYACTCS?




3.2. Moayas 2. «Ha4vamno padorsl ¢ Windows»

PacnpenesieHue y4eOHbIX 4aCOB 110 TeMaM

Ta6auma 4
KosmmuectBo yacos
HaumenoBanue tem B Tom uncne
Beero | Teopernueckue | IlpaxTuueckue
3aHATHUS 3aHATUS
Hauvaso pa6orsl ¢ Windows. 2 1 1
2 1 1
HUTOI'O:

3.2.1. Hayaso padorsl ¢ Windows.

- Hactpoiika BHenIHEero Buja — OObIYHBIN paOounii CTOJ WIIH IITUTOYHBIN HHTEpdEHiC.
- Cucrema opraHu3anyy TaHHBIX — (DaiIbl, TUCKH, TIAITKH.

- HazHaueHne KOHTEKCTHOIO MEHIO.

- Metonpr nedatn. OOydaromye MPUI0KECHHUS.

- PaboTa ¢ BHEIIHUMU HAKOIIUTEISIMHU JaHHBIX — quckaMu, flash-nakonurensimu,
CHEMHBIMH KECTKHUMH JIUCKAMH.

- Kakue Ob1BaroT okHa. IX Ha3HaucHHE.

- Menro Charms gius Windows 10/8.

- [Topsinox BeIKTIOUEeHUS KOMnbroTepa. Haznauenue MBI

3.3 Moayasb 3. «@aiiabl 1 nanku B OC Windows: 0CHOBHbIe METO/bI
padoThD)

PacnpenesieHue y4eOHbIX 4aCOB 110 TeMaM

Tabmuma 5
KonndgecTtBo yacoB
HaumenoBanue Tem B Tom uncne
Beero | Teopernueckue | IlpaxTmueckue
3aHATUS 3aHATHUS
®aiinel 1 nanku B OC Windows: 0OCHOBHBIE 2 1 1
METO/JIbI PabOTHI.
2 1 1
HUTOI'O:

3.3.1 Paitasl u nanku B OC Windows: ocHOBHBIE MeTOABbI padoTHI.

- CrapT nmporpamm u co3JaHuE€ JOKYMEHTOB.
- Coxpanenue 1oKymMeHTa B Buje (aiina. CoxpaHeHue H3MEHEHUN.




- OTkpbITHE (aiina, CO3JaHHOTO paHee.
- [IpocmoTp miLTrOCTpanuii.
- OnHOBpeMeHHas paboTa ¢ HECKOIBKUMHU aKTUBHBIMU OKHAMU.

3.4 Monyas 4. «IIpukiaagnsie nporpammbl Windows»

PacnpenesieHue y4eOHbIX 4aCOB 110 TeMaM

Tabmuua 6
KonugecTBo 4acos
HaumenoBanue tem B ToM uucne
Beero | Teopernueckue | IlpaxTmueckue
3aHATHUS 3aHATHUS
[Tpuknaaneie nporpammbsl Windows. 2 1 1
UTOroO: 2 1 1

3.4.1 Ilpukaagubie nporpammsbl Windows.

Crapt nporpaMm 1 cOo3/JaHH€ JTOKYMEHTOB.

Coxpanenue jokyMeHTa B Buje Qaitna. CoxpaHeHne U3MEHEHH.
OTtkpsiTHE (haiina, CO3JaHHOTO paHee.

[IpocMOTp MIIrOCTpaLi.

OnHoBpeMeHHas paboTa C HECKOJIBKUMH aKTHBHBIMU OKHAMHU.
3.5 Moayas 5. «Padora ¢ sspJbIKaMU M TOUCK HHPOPMALMI

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Tabauua 7
KonugecTBo 4acos
HaumenoBanue tem B ToM uucne
Beero | Teopernueckue | Ilpaxtuueckue
3aHATUSA 3aHATUS
Pabota c sipipIkaMu ¥ TOUCK MHPOPMALIUH. 2 1 1
UTOrO: 2 1 1

3.5.1 Pabora ¢ ApJbIKaMHU U NOUCK HHOPMALMH.

- SIpib1ku — c1moco0 OBICTPO 3aIMyCTUTh HY)KHYIO TPOTrPAMMY HJIH OTKPBITH MAIKY
- Ilonck B TiIaBHOM MEHIO, Smart-IToucK B HadaJibHOM okHe Windows 10/8.

- [Tonck nHpOpMAIHU HA KECTKUX JIUCKAX.

- JloGaBneHre n ynajieHue marnok B OMOJIMOTEKH.

- Total Commander u apyrue ¢aiiioBsie MEHEKEPHI.




3.6 Moayab 6. «<ApxuBauus. bopsda ¢ BUPTyaIbHBIMH YIPO3aMH H
BHUPYCaMM»

Pacnpenesienue y4eOHbIX 4aCOB 110 TeMaM

Tabnuua 8
KonungecTBo 4acos
HaumenoBanue tem B ToM uucne
Beero | Teopermueckue | IlpaxkTuueckue
3aHATHA 3aHATUS
ApxuBanus. bopp6a ¢ BUPTyaIbHBIMH yTpO3aMu 2 1 1
U BUpyCaMH.
UTOrO: 2 1 1

3.6.1 ApxuBauus. bopb0a ¢ BUPpTyaJbHBIMH YIPO3aMHU U BUPYCAMHU.

- Uto Takoe apXuBalys, €€ Ha3HaAYCHUE U MPUHIUIBL. Kakue mporpaMMebl JIydiie Jist
ATOTO UCIIOJIB30BAThH?

- Co3nanmne apxuBa. [loOaBrnenue u u3BineueHune (PpaitioB u3 apxmuBoB.

- Kakue 6p1BatoT BUpyCHI ¥ CIOCOOBI 3apaxkeHust. JINKBuaanus yrpos, BbIOOp
HauOoJee MOIXOAIIETO aHTUBUPYCA.

3.7 Moayas 7. «IlepBblii BbIX0J B HHTepHeT. Padora ¢ 3JIeKTPOHHOMH
MOYTOI»

PacnpenesieHue y4eOHbIX 4aCOB 110 TeMaM
Tabauua 9

KonuuectBo yacoB

HaumenoBanue tem B ToM uucine
Bcero | Teoperuueckue | IlpakTuueckue
3aHATUS 3aHATHS
ITepBrIii BeIXOA B MHTEpHET. PaboTa ¢ 2 1 1

3JIEKTPOHHOMU MOYTOM.

UTOrO: 2 1 1

3.7.1 IlepBbiii BbIX0A B HHTEepHET. PadoTa ¢ 371eKTPOHHOM 1OYTOM.

- Kak paboraer unrepuer?

- Uro Takoe Opay3ep U KaKyro mporpaMMy BeIOpaTh 17st paboTsl B CeTn.

- Uro Takoe URL. Ctpyktypa web-aapecoB B MHTEpHETE.

- OTKpBITHE CCHIIOK B HOBOM OKHE MJIM BKIIaJKe Opay3epa. BHecenne nurepecHsix
caiitoB B M36pannoe u Xypnain.

- [Touck undopmanuu B untepHere (Ha nmpumepe SAuaexc). CoxpaHeHHE HYKHOU
uH(pOpMAIHN Ha KOMITBIOTEPE.

- 3J’ICKTpOHHaH mo4dyra. CO34aHuC OecIIaTHOro0 MMOYTOBOTO sSIrUKa, OTIIPAaBJICHUC U




IV. Ilnanupyembie pe3yJibTaTbl 0CBOCHUS padoveil MporpamMmmabl

OOyuenue cnymareneil HaBblkaM paOOThl C ONEPALMOHHOW CHCTEMOM
Windows 10, cpenctBamu st paOOThl C TEKCTOBBIMHU JIOKYMEHTaMU H
AIIEKTPOHHBIMU TaOJIUIIAMH, O3HAKOMJICHHE C OCHOBHBIMH BO3MOKHOCTSIMH
HEepCOHATBHOTO KOMITBIOTEPA.

B pesyibTaTe ocBOCHUs padoyeil MporpaMmbl CJIyIIATEH A0KHbI 3HATh:
- U3 KaKUX YaCcTe COCTOUT KOMITBIOTED;

- kak padotaet coBpemenHass OC Windows 10;

- KaK c03/1aBaTh, KONUPOBATh U YAAIATH (DAIJIbI U MAIKY;

- CIIOCOOBI ApXUBALIMK JAHHBIX U pabOTHI C SIPIbIKAMU;

- YCTPOKCTBO U MPUHLHUIIBI pabOThl C HHTEPHETOM.

B pesysbTaTe 0cBOCHUs padoyeil MPOrpaMMsbl CJIYIIATEIH 10JKHBI YMETh:

- BricTpo pa3Oupatbcs B pyHKIUAX HOBOM onepaniioHHOM cuctembl Windows 10.
Paz0Ouparbcs B HACTpOHKax KOMIBIOTEPA, U3MEHSA UX TaK, YTOOBI MAaKCUMaJIbHO
OBICTPO 1 KOM(OPTHO CIIPABIATHCS C TOBCETHEBHBIMU 3a/1a4aMy B 0uCe U JOMa.
- OTHOBPEMEHHO HCIIOJIb30BaTh HECKOIBKO aKTHUBHBIX MMOJTHOAKPAHHBIX
NPUIIOKEHUH U IPOTPaMM C IPUBBIYHBIM Pa3pelieHueM, COBMECTUMBIX C 000U
npenbayen Bepcueit Windows.

- bricTpee HaxoaUTh HYXHYI0 HH()OPMAIIHUIO B UHTEPHETE U HA JKECTKUX JTUCKAX.
Hcnonp30BaTh 0CBOOOIUBIIIEECS BpEMs Ha pEIICHNE APYTUX 3a/1a4.

- PaGotath B Haubosee pacpoCTPaHEHHBIX MPUIIOKEHUSX U COXPAHSITh
pPEe3yabTaThl CBOEH JIESATEIILHOCTH.

- Co3aaBaTh, COXpAHIATh U ApXUBUPOBATH (DANIIBI.

V. ¥YcaoBus peanusanuu pado4yei NporpaMMmsl

5.1. Opraan3anOHHO-IIE1arOTMYECKNE yCIOBUS 00ecreynBaoT
peanu3anulo pabouell mporpaMMbl B IOJHOM OOBEME, COOTBETCTBHE KadyeCTBa
NOJATOTOBKM  CIyIIaTeJed yCTAHOBJIEHHBIM TpPEOOBaHUSAM K IUIAHUPYEMbBIM
pe3ynbTaraM, COOTBETCTBHE MPUMEHSEMBIX CPEACTB MU METOJIOB OOy4YeHHS,
UHTEpEecaM U MOTPEOHOCTAM 00y4arOIIUXCSL.

JUis  ompeneneHuss COOTBETCTBHS TNPUMEHSEMBIX CpPEICTB M METOJOB
oOy4eHHs] MHTepecaM U MOTPEOHOCTSAM 00ydaroUIuXxcsl MPOBOAUTCS TECTUPOBAHUE
C MOMOUIbIO COOTBETCTBYIOIIMX TECTOBBIX MAaTEPUAJIOB.

5.2. ®opma o0ydeHHs] — JUCTAHIIMOHHAS, CPOK OCBOEHHS IPOrpaMmbl — 16
4acoB.

5.3. Ilemarormyeckue paOOTHUKH, PEATU3YIOIIHE JOMOIHUTEIbHYIO
npo(ecCHOHaNBbHYI0 MporpaMMy (MOBBIIICHHE KBAIW(HUKALKK) [0 TEME
«Mcnonp3oBanue COBPEMEHHBIX UH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
texnonorui (MKT) B mpodeccuonansuoi aesitenpHocTd. OnepalvoHHasl cuctema
Microsoft Windows», yaOBIETBOPSIOT KBaJIU(PUKALMOHHBIM TpeOOBaHUSIM,
yKa3aHHbIM B KBaJM(UKAUMOHHBIX CIPABOYHHUKAX [0 COOTBETCTBYIOIIHUM



JOJKHOCTSIM U (MJ11) Npo(hecCHOHATbHBIX CTaHAApTaX.

5.4. Jluma, »Xenaromue OCBOUTH [OMOJIHUTENBHYIO MPO(EeCCHOHAIBHYIO
nporpamMmy, JIOJDKHBI HMMETh CpelIHee WM BhICIIee TPO(ECcCHOHATHHOE
oOpa3zoBanue. Hannuume ykazaHHOro o00Opa3oBaHUS [OJDKHO MOATBEPKIATHCA
JOKYMEHTOM IoCy/1apCTBEHHOTO WJIM YCTAaHOBJIEHHOTO 00pasla.

5.5. HuadopmanmoHHO-METOAUYECKHE YCIOBUSI pealu3aluu padbouei
IPOTPAMMBI;

- y4eOHBbIH TUIaH;

- KaJIeH/1apHbIi y4eOHbI rpaduk;

- ONMCaHue Y4EeOHBIX MOJIYJIEH;

- METOJMYECKUE MaTEPHUAIIbI U Pa3pabOTKH.

5.6. MaTepraabHO-TEXHUYECKUE YCIIOBUS pealu3aluy padodel IporpaMmBbl.

Tabmuma 10
No HaunmenoBaumi Bwun 3ansaTuit HaumenoBanue
/o CIIELIMATTU3UPOBAHHBIX obopyoBaHus,
ayIUTOpHUil, KAOUHETOB MIPOTrPaMMHOI0
obecrneueHUs
1 oducHOE moMenIieHne TEOPETUYECKOE 3aHSTHUE, KOMITbIOTEP, 0a30BbIi
MPaKTUYECKOE 3aHSTHE, MakKeT MPOrPaMMHOI0
KOHCYJIbTAllMOHHOE obecnieueHus s oduca,
3aHsATHE UHTEPHET

VI. Cucrema olleHKH pe3yJIbTATOB 0CBOCHUS padoyeil mporpaMmmMbl

[ToBblIeHNE KBaTM(UKALMU 3aBEPIIAETCS UTOTOBOM aTTecTtanueil B popme
TECTUPOBAHMS.

TecTupoBaHue MPOBOIUTCSA O YUEOHBIM MOJTYJISIM:

Mopyib 1. «YCTpOUCTBO KOMIIBIOTEPAY.

Monynas 2. «Hauano padbotsl ¢ Windowsy.

Monyns 3. «®aitnbel 1 manku B OC Windows: OCHOBHbIE METO/IbI pa0OTHD».
Monyns 4. «IIpuknannbie nporpaMmmsl Windowsy.

Monyns 5. «PaboTta ¢ apabsikaMu ¥ MOMCK HHPOPMaLIUN».

Monynas 6. «ApxuBanus. bopp0a ¢ BUPTyalbHBIMU YTpO3aMU U BUPYCAMU.
Monyns 7. «IlepBblii BbIX0A B UHTEpHET. PaboTa ¢ 3€KTPOHHON MOYTOM.

OOBEKT OLIEHKHU: BBHIMOJHEHHBIC MPAKTUYECKUE U TECTOBBIE 3a/IaHMUS.
[loka3zaTenu OLEHKH: 3a4TEHO/HE 3a4TEHO.

Opranu3anus OLIEHUBAHUS: SJIEKTPOHHOE TECTUPOBAHUE.

Onpenenenue pe3ynbTara OLECHHUBAHUS: «3aYT€HO» BBICTABISICTCS IIPU

YCJIOBUM TPABUIIBHOTO BBIMIOJHEHUST HE MeHee 80% MpakTUUECKUX U TECTOBBIX
3aJIaHUN.



IIpakTH4yeckue 3aHATHSA AJIS CAMOKOHTPOJISI BHINOJHSIOTCH B CBO0OIHOM
¢popme.

[Ipaktuueckoe  3ansatue  «Pabota C  IpPaBOBOM  CHUCTEMOH
«Koncynbrantllimrocy.
[Ipaktuueckoe 3anarue «Pabora c caiitom «PockomMHaa30p».

[Tpaktuueckoe 3ansitue «Pabdota ¢ mopranom «llepcoHanbHble TAHHBIEAETH.

Tembl npakTHYECKUX PadOT I CAMOKOHTPOJIS.

TecToBbIE 3alaHuA JISl MPOBEACHUA UTOI0OBOI'0 KOHTPOJIAA

1. Yto Takoe Windows?

[Io pe3ympraTaM HTOTOBOTO TECTUPOBAHUSA BBIIACTCS YIOCTOBEPECHHE
YCTaHOBJIEHHOT'O 00pa3ia.

VIL. Y4eOHO-MeTOAMYECKHUE MaTepuaJbl, o0ecneuynBaKoOIIUe
peajun3anuio padoueil NporpaMmel.

VY4eOHO-MeToIMUECKIE MaTepUaibl IPEICTABICHBI:

- pabouell TOMONHUTENBbHON NPo(hecCHOHATBHON MPOrpaMMOi (TTOBBIILIEHUE
kBanupukanun) mno TeMe «Mcrnonb3oBaHWe COBPEMEHHBIX HMHGOPMAIMOHHO-
KOMMYyHUKallMOHHbIX TexHojorud (MKT) B mpodeccuoHanbHON eATETbHOCTH.
Omnepanuonnas cuctema Microsoft Windowsy, yTBepKI€HHON B yCTaHOBJICHHOM
HOPSJIKE;

- TCECTOBBIMM BOIIpOCaMMU OJiI IIPOBCACHUSA UTOTrOBOU aTTeCTaiumn

oOyyarommxcsl, YTBEPKIACHHBIMU PYKOBOAUTEIEM OpraHu3aluy,
OCYUIECTBIISIIOLIEN 00pa30BaTEIbHYIO ACSTEIbHOCTb.
- JIUTEPATYPOH.

VII. Cnucok ucnoJib3yemMou JuTepaTyphbl.
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M., "Komnerorep-tipecc”, 1995.
HNutepHeT-pecypcesl:
1. http://vasmer.narod.ru/

2. http://pedlib.ru/
3. http://www.slovari.ru

WNHTepHeT-pecypehl A1 NPAKTUYECKUX padoT:
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