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I. IlosicHuTeIbHAA 3aNMCKa

CoBpeMeHHas paboTa MPaKTHYECKU B JIFOOBIX 007acTSIX MpodecCHoHATbHOMN
JIEATENIbHOCTU BCETJla O3HAayaeT oOleHue ¢ KoMmibioTepoM. Hayuutbesi paboTaTh
Ha KOMIIBIOTEpPE — 3HAYUT 0OJiee YBEPEHHO UYYBCTBOBATh Ce0s HE TOJBKO MpHU
BbIOOpE Tpodeccru, HO U MPHU MCIOJIb30BAHUM TMOJYUYEHHBIX 3HAHUU B peajbHOU
KU3ZHU.

Kypc paccuntan Ha nonap3oBaTesed, KOTOPbIE TOJbKO HAYUHAIOT 3HAKOMCTBO
C KOMIbI0TepOM. OH MPOCTHIM SI3BIKOM PACCKa3bIBAET a3bl paOOTHI C UHTEPHETOM U
BBIYUCIIUTEILHON TEXHUKOW, TaK YTO MJICATIBHO MOAXOJIUT AaXXe TeM, KTO HHU pasy
c Hell He crankuBajica. OH MoMoOraeT ObICTpee HAXOJUTh U YCBAMBATH MOJIE3HYIO
unopmanuio. Kypc mnoBbIIaeT MNPOAYKTUBHOCTH OMUCHBIX CIyXKAalIUX MpHU
pElLIEHNH HUPOKOTO KPyra MOBCEIHEBHBIX 3a]1a4.

Pabounii yueOHbII MJIaH COAEPKUT MEepeUEHb YUCOHBIX MOJTYJIEH C YKa3aHUuEM
BPEMEHHM, OTBOJMMOIO Ha OCBOCHHE YYEOHBIX MOAYJEH, BKIOYas BpeMs,
OTBOJMMOE Ha TEOPETUUECKUE U MPAKTUUECKHUE 3aHATHS:

Moaynp 1. «YCTpONCTBO KOMIIBIOTEPAY.

Monyns 2. «Hauano pa6otsl ¢ Windowsy.

Monynsb 3. «®aitnsl u nanku B OC Windows: 0OCHOBHBIE METOJIbI PAOOTHI».
Monynsb 4. «IIpuknagueie nporpaMmmbl Windowsy.

Monynsb 5. «PaboTa ¢ sipJibiIkaMu U TOUCK UHGOPMAIIUN.

Mopynsb 6. «ApxuBanus. bopb0a ¢ BUPTYalbHBIMH YTPO3aMU U BUPYCAMUY).
Monynsb 7. «IlepBblit BbIX0J B HUHTEPHET. PaboTa ¢ 371eKTPOHHOM MOYTOI.

VYcnoBusa peanuzanuu paboyell mporpaMMbl COAEPKAT OPraHU3alMOHHO-
MeJarornueckue, KajapoBble, MHPOPMAIIMOHHO-METOJAMYECKHE U MaTepHalbHO-
TeXHUYECKUE TpeOOBaHUS. YueOHO-METOAUYECKHE MaTepualibl 00ecreurnBaroT
peanuzaiuio paboudeil mporpamMmel.

Pabouas nporpamma MpeayCMaTPUBAET JIOCTaTOYHBIN IS
COBEPIICHCTBOBaHUS  MPOPECCHOHANBHBIX  KOMIIETEHIMA W pa3BUTHUSA
MPAKTUYECKUX HABBIKOB CIyIIATENIeH 00bEM MPAKTUKH.

I1. Paboumii y4eOHBbIN IJIAH
Tabnuna 1

KonnuectBo yacos

YyeOHble MOIYIH B ToM uucne
Bceero

Teopernueckue | Ilpakrtuyeckue
3aHATHUS 3aHATHUS




Mopaysb 1. «YCTpONCTBO KOMIIBIOTEPA». 10 5 5
Monys 2. «Hauaso pabotsl ¢ Windowsy. 10 5 5
Monyisb 3. «@aiinet 1 nanku B OC Windows: 10 5 5
OCHOBHBIE METOJIbI PA0OTHDY.
Monyns 4.  «llpuknagHele  mporpammsl 10 5 5
Windows».
Monayns 5. «PabGora ¢ spiablkaMH U TOUCK 10 5 5
uHpOpMALUN.
Monyns 6. «ApxuBanusi. bopsba c 10 5 5
BUPTYaJIbHBIMHU YIPO3aMHU U BUPYCAMUY.
Monyns 7. «IlepBblii BeIX0 B UHTepHET. PaboTa 10 5 5
C DJIEKTPOHHOM MOYTON.
Htorosas arrecranus 2 2
HUTOI'O: 72 35 37
Kanennapubiii yueOHbId rpadguk

Tabnuua 2

Bunst pabot

Ko-Bo yacos

Teopernyeckne TUCTaHIMOHHBIC 3aHATHS 35
[IpakTHuecKue TUCTAHIMOHHBIE 3aHATHUS 35
Htorosas arrecranus 2
NTOro: 72

II1. Pabouune nporpaMmMbl y4eOHBIX MOIY 1€

3.1. MoayJasb 1. «YCTPOMCTBO KOMIIBIOTEPAY.

Pacnpezle.ﬂelme y‘leﬁﬂblx YYacCoB 110 TEMaM

Tabnuua 3

HaumenoBanue tem

KonnuectBo yacos

B ToMm uucie

Beero | Teopernueckue | IIpakTuueckue
3aHATHUS 3aHSTHS
Y CcTpoiicTBO KOMIIBIOTEpA. 10 5 5
10 5 5

HUTOI'O:

3.1.1. YcTpoicTBO KOMIIBIOTEPA.




- M3 KaKux yactem coctouT KOMMNbOTEP. Nx cBolCTBa U XapPaKTEPUCTUKMN.

- KaK camoctoatenbHo HaAaCTPOUTb AOMALWIHKOK CeTb.

- CoBeTbl No Nogbopy MOHUTOPA, KOMMIEKTYOLWMX, NepudepuitHbiX yCTPONCTB K

ceTesoro O60pYLI,OBaHVI‘r'|.

-Yt0 AeNnatb, eCIN KOMMNbIOTEP HE BK/ItOYaeTca?

3.2. MoayJsb 2. «Ha4yano padorsl ¢ Windows»

Pacnpez{e.ﬂeﬂue yqeﬁnmx Y4acCoB 110 TEMaM

Tabnuua 4

HaumenoBanue tem

KoanuectBo yacos

B ToMm uucie

Beero | Teopernueckue | IIpakTuueckue
3aHATHUS 3aHSTHS
Hauano pa6otsl ¢ Windows. 10 5 5
10 5 5

HUTOI'O:

3.2.1. Hauaso padorsl ¢ Windows.

- HacTpolika BHelwHero Bmaa — 06bl4HbIN pabounii CTON UAK NINTOYHbIA MHTEpPdENC.

- Cuctema OopraHmn3auunm AaHHbIX — (I)aﬁflbl, ANCKW, Nanku.

- HazHayeHMe KOHTEKCTHOro MeHHO.
- MeTogbl neyatn. Obyyarowme NpUNOKEHUA.

- PaboTa ¢ BHELWHMMM HaKoNUTENAMM AaHHbIX — ANCKaMMW, ﬂaSh-Hal-(Ol'lVITeJ'lﬂMVI,

CbEMHbIMM XKECTKUMU ANCKAMMU.
- Kakue 6biBaloT oKHa. X Ha3HaveHwue.
- MeHto Charms ana Windows 10/8.

- MopAanokK BbIkKNOYEHMA KOMNblOoTepa. HasHayeHue UBI.

3.3 Moayasb 3. «@aiiabl 1 nmanku B OC Windows: 0CHOBHbIE METO/bI

padoThLD)

Pacnpez{e.ﬂeﬂue yqeﬁnmx YYacCoB 110 TEMaM

Tabmuua 5

KoanuectBo yacos




HaumenoBanue tem

B ToMm uucie

Beero | Teopernueckue | IIpakTuueckue
3aHATHUS 3aHATHUS
@aiinel 1 nanku B OC Windows: ocHOBHBIE 10 5 5
METOBI pabOTHI.
10 5 5

HUTOI'O:

3.3.1 ®aiiabl 1 nanku B OC Windows: oCHOBHBbIE MeTOAbI PadoTHI.

- CTapT nporpamm 1 co3gaHue A0KYMEeHTOB.

- CoxpaHeHue aoKkymeHTa B Buae ¢aina. CoxpaHeHNe U3MEHEHUN.

- OTKpbITME daina, co34aHHOrO paHee.

- [pocmoTp UnntoCTpaumii.

- OLI,HOBpeMeHHaFI pa60Ta C HECKOJZIbKUMU aKTUBHbIMWN OKHaMMW.

3.4 MoayJs 4. «lIpukiaagasie nporpaMmmbl Windows»

Pacnpeneneﬂue yqeﬁnmx YYacCoB 110 TEMaM

Tabauna 6

HaumenoBanue tem

KonnuectBo yacos

B ToMm uucie

Bcero | Teopernueckue | IIpaktuueckue
3aHATHS 3aHSTHS
[Tpuknaaneie nporpammsl Windows. 10 5 5
10 5 5

HUTOI'O:

3.4.1 Ilpukaaausbie nporpaMmmbl Windows.

CTapT nporpamm u co3gaHne fOKYMEHTOB.

CoxpaHeHMe goKyMmeHTa B Buge panna. CoxpaHeHMe U3MEHEHUA.

OTKpbITUE dalina, CoO34aHHOr0 paHee.
MpoCMOTpP UANOCTPALMA.

OLI,HOBpeMeHHaFI pa60Ta C HECKOJIbKUMU aKTUBHbIMWN OKHaMMW.

3.5 MoayJs 5. «PaboTa ¢ sipJibIkaMH 4 IOUCK HHGOpMaAIUuID)

Pacnpeneneﬂue yqeﬁnmx YYacCoB 110 TEMaM




Tabauna 7

KonnuectBo yacos

HaumenoBanue tem

B ToMm uucie

Beero | Teopernueckue | IIpakTuueckue
3aHATHUS 3aHATHUS
Pabota ¢ sipabIkaMu ¥ MOMCK UH(OPMALIHH. 10 5 5
10 5 5

HUTOI'O:

3.5.1 Pabora c¢ sipjbIkamM¥ 4 IOMCK UHGOpMALIUH.

- ApNbIKK — cnocob 6bICTPO 3aNyCTUTb HYXKHYIO MPOrPaMMy UM OTKPbITb NanKy

- MouncK B rnaBHOM MeHto, Smart-nonck B HayanbHom okHe Windows 10/8.

- Mouck nHGopMaLMM Ha KECTKUX AUCKAX.
- JobaBneHne n yaaneHme nanok B bubanoTeku.

- Total Commander n gpyrmne ¢aininoBble MeHeaXepbl.

3.6 Moayab 6. «ApxuBauusi. boppbda ¢ BHUpPTyaJbHBIMHM YIpo3aMHu H

BUpYCaMu»

Pacnpeneneﬂue yqeﬁnmx YYacCoB 110 TEMaM

Tabmauna 8

KonnuectBo yacos

HaumenoBanue tem

B ToMm uucie

Bcero | Teopernueckue | Ilpaktuueckue
3aHATHUS 3aHSTHS
ApxuBanus. bopp6a ¢ BUpTyaabHBIMH yTpO3aMu 10 5 5
U BUPYCaMH.
10 5 5

HUTOI'O:

3.6.1 ApxuBaumus. bopb0a ¢ BUPTYyaJbHBIMHU YIPO3aMH U BUPYCAMHU.

- YTo Takoe apxXxunBauyuAa, ee HasHa4eHue n NpmnHUUMbI. Kakune nporpammsl ay4ywe anAa

3TOro UCMNONb30BaTb?

- Co3gaHue apxumBa. [lobaBneHue n nssnedyeHune Gpaios U3 apxmsos.

- Kakne 6biBatoT BUPYCbI M cnocobbl 3aparkeHua. JIMKBMAaumna yrpos, Bblbop

Hanbonee noaxogAauwero aHTnBumpyca.




3.7 Moayasb 7. «IlepBblii BbIX0J B MHTepHeT. Pabora ¢ 3JIeKTPOHHOM
o4TOo»

Pacnpenesienue y4eOHbIX 4aCOB M0 TeMaM
Tabauma 9

KonnuectBo yacos

HaumenoBanue rem B ToM uucne
Beero | Teopernueckue | IIpakTuueckue
3aHATHUS 3aHSTHS
ITepBrIii BoIXOA B MHTEpHET. PaboTa ¢ 10 5 5

3JIEKTPOHHOMU IOYTOM.

10 5 5

HUTOI'O:

3.7.1 IlepBblii BbIX04 B MUHTEepPHET. PadoTa ¢ 3/71eKTPOHHOI MOYTOM.

- Kak paboTtaet uHTepHeT?

- Y70 TaKoe H6pay3ep u Kakyto nporpammy BbibpaTb Ana paboTel B CeTn.

- Y10 Takoe URL. CTpyKTypa web-aapecoB B UHTEPHETE.

- OTKpbITME CCbIZIOK B HOBOM OKHE UK BKNagKe bpaysepa. BHeceHne MHTepecHbIx
cantoB B N36paHHOe 1 HKypHan.

- Monck nHdopmaummn B MHTEpHeTe (Ha Nnpumepe AHAeKc). CoxpaHeHMe HYKHOWM
MHGOPMaLMKN HA KOMMNbIOTEPE.

- DNIeKTPOHHAA NoYTa: Co34aHMe HecnnaTHOro NOYTOBOrO ALWMKA, OTNPABAEHNE U
noayyYyeHme nNncbma.

IV. Ilnanupyembie pe3yabTaThbl OCBOCHUSA Padoveil MporpaMmbl

OOyuenue cnymareneil HaBbIKaM  paOOThl C OMNEPAlMOHHOW CUCTEMOU
Windows 10, cpexnctBamu st paOOThl C TEKCTOBBIMU JOKYMEHTaMU U
ANIEKTPOHHBIMU TaOJIMIIAMHM, O3HAKOMJIEHHME C OCHOBHBIMU BO3MOKHOCTSIMU
IIEPCOHAIBHOTO KOMIIBIOTEPA.

B peE3yJdbTaTe 0OCBOCHUA paﬁoqeﬁ NnporpaMmbl CaymiaTeJau 10JKHbI 3HATD.

- U3 KaKUX 4aCTeH COCTOUT KOMITBIOTED;

- kak padotaetr coBpemenHass OC Windows 10;

- KaK CO3/1aBaTh, KOMMUPOBATh U yAJATh (HaliJIbl U MAIKH;
- CIIOCOOBI apXUBAIMH TaHHBIX U PAOOTHI C SIPIBIKAMU;

- YCTPOWCTBO W MIPHUHIIUIIBI PaOOTHI C HHTEPHETOM.




B pe3yJdbTaTe 0OCBOCHUA paﬁoqeﬁ nporpamMmsal caymaTeJ i T10/J5KHbI YMETh.

- BeicTpo paszOupatbcs B QyHKIMSIX HOBOU onepanioHHou cuctembl Windows 10.
Pa3bupathcs B HACTpOMKax KOMIIbIOTEPA, U3MEHSS UX TaK, YTOObI MAKCUMAJIbLHO
OBICTPO U KOM(POPTHO CIPABIISTHCS C MOBCEIHEBHBIMU 3a7auaMu B ouce U 1oMa.
- OIHOBPEMEHHO UCIOJIb30BaTh HECKOJIBKO aKTUBHBIX MOJTHOAKPAHHBIX
MPUJIOKEHUN U IPOTPaMM C MPUBBIYHBIM PA3PEIICHUEM, COBMECTUMBIX C JIF000M
npeasiayei sepcueit Windows.

- BeicTpee HaXOIUTh HYKHYIO HH()OPMALIUIO B UHTEPHETE U Ha )KECTKUX JUCKaX.
Hcnonb3oBaTh 0CBOOOAMBIIIEECS BPEMS HA PEIICHUE JPYTUX 3a/1au.

- PaGotaTh B Hanbosee pacipoCTpaHEHHBIX MPUITIOKEHUSAX U COXPAHSTh
pEe3yIbTaThl CBOEH JIESITEIHHOCTH.

- Co3ntaBaTh, COXpaHSTh U apXUBUPOBATH (Dailiibl.

V. YciaoBus peajusanuu padoyeid nporpamMmMbl

5.1 Opraau3anoOHHO-TIEIarOTMYECKNE yCIOBUSA 00€eCIeuynBarOT
peanuzanuio paboyedl mporpaMMmbl B MOJHOM 00BEME, COOTBETCTBHE KadyecTBa
MOATOTOBKU  CIIylIaTeJIed YCTAaHOBJICHHBIM TPEOOBAaHUSM K IUIAHUPYEMbBIM
pe3yibTataM, COOTBETCTBHE MPHUMEHSEMBIX CpPEACTB M METOJI0OB OOyueHus,
MHTEpecaM U MOTPEOHOCTAM O0yJarOIIUXCH.

Jlns  ompeneneHuss COOTBETCTBUSA MPUMEHSIEMBIX CPEICTB M METOJIOB
oOyueHus UHTEpecaM U MOTPEOHOCTSIM 00yYaroIKUXCsl MPOBOJUTCS TECTUPOBAHUE
C IOMOIIIbIO COOTBETCTBYIOIIUX TECTOBBIX MATEPHUAIIOB.

5.2. ®opma 00yuyeHHUs] — NUCTAHIIMOHHASI, CPOK OCBOEHUS MPOrpamMMbl — 72
yaca.

5.3. llepmarormueckue paOOTHUKH, peATU3YyIOLIME JOMOJHUTEIbHYIO
npodeCCUOHANIBHYIO MporpaMMmy  (THOBBIIMICHHE KBadu(UKalMK) 1O TEMe
«Hcnons3oBanue COBPEMEHHBIX MH()OPMAIIMOHHO-KOMMYHUKAIMOHHBIX
texnonoruii (MKT) B npodeccuonanpuolt nestenbHocTH. OnepaliioHHas cucTeMa
Microsoft Windows», yaOBIETBOPSIIOT KBaTU(PUKAIIMOHHBIM TPEOOBAHUSM,
YKa3aHHbIM B KBaJIU(UKAIMOHHBIX CHPAaBOYHUKAX MO COOTBETCTBYIOIIUM
JOJKHOCTAM M (WK ) TPpOodeCCUOHANIBHBIX CTaHIapTax.

5.4. Jluna, xenaromiue OCBOUTH JOMOJHUTENbHYIO MPOGEeCCHOHAIBHYIO
nporpaMMmy, JOJKHBI HMETh CpeHee WM BbIclIee MNPOPeCcCUOHATBHOE
oOpazoBanue. Hanmume ykazaHHOrO 0O0pa30BaHUS JIOJDKHO MOATBEPKAATHCSA
JOKYMEHTOM rOCYJapCTBEHHOI'O WJIM YCTAHOBJIEHHOI'O 00pa3ua.

5.5. HuadopmanmoHHO-METOANYECKHE YCJIOBHUS pealu3aluu  pabdodeit
MPOTPAMMBbI:



- y4eOHBIH IUIaH;

- KaJeHJapHbIi yueOHbIN rpaduK;

- OIIMCaHue y4eOHBIX MOYJIEH;

- METOJUYECKNE MaTEpHaIIbl U pa3pabOTKU.

5.6. MaTepuaibHO-TEXHUYECKHUE YCIOBUS peain3aluu padoueil mporpaMMel.

Tabauua 10
No HaumenoBanuit Bun 3anarui HaunmeHnoBanue
n/n CIELIMATIM3UPOBAHHBIX o0opyI0BaHus,
ayIUTOpUid, KaOMHETOB IPOTPaMMHOTO
o0ecrneyeHus
1 oucHoe momereHue TEOPETUYECKOE 3aHATHE, KOMIIbIOTEP, 0a30BBII
NPaKTUYECKOE 3aHsTHE, MaKeT MPOrpaMMHOT0
KOHCYJIBTallUOHHOE obecnieuenus s opuca,
3aHsATHE MHTEpHET

VI. Cucrema olleHKH pe3y/ibTATOB OCBOeHHsI padoyeil MporpaMmbl

[ToBbilieHKe KBanM(pUKaAIMU 3aBEpPIIACTCS UTOTOBOW arTecTanuei B Gopme
TECTUPOBAHMUSL.

TecTupoBanue NPOBOAUTCS MO y4€OHBIM MOYJISIM:

Monaynp 1. «YCTpOHUCTBO KOMIIBIOTEPAY.

Monyns 2. «Hauano pa6otsl ¢ Windowsy.

Monynsb 3. «®aitnsl u nanku B OC Windows: OCHOBHBIE METOJIbI PAOOTHI».
Monynsb 4. «IIpuknagueie nporpaMmmbl Windowsy.

Monynsb 5. «PaboTa ¢ sipJibiIkaMu U TOUCK UHGOPMAIIUN.

Monynsb 6. «ApxuBanus. bopp0a ¢ BUPTYalbHBIMH YTPO3aMU U BUPYCAMMY).
Monynsb 7. «IlepBblit BbIX0J B HUHTEPHET. PaboTa ¢ 37IeKTPOHHOM MOYTOI.

OOBeKT OLCHKM: BBIIIOJTHCHHBIC ITPAKTUYCCKHUEC U TCCTOBLIC 3a1aHH.
ITokazarenu OLICHKM: 3a4TEHO/HE 3a4TCHO.

OpFaHI/ISaHI/IH OLOCHHMBAHUA: 3JICKTPOHHOC TCCTUPOBAHHUC.

OHpGI[CJ'ICHI/IC pe3yjibTata OLNCHHBAHUA: «3a4TCHO» BBICTABIIICTCA IIPU

YCIIOBHM TPABUIIBHOTO BBITIOJHEHUS HE MeHee 80% MpakTUYECKUX U TECTOBBIX
3aJIaHUN.

IIpakTuyeckue 3aHATHS ISl CAMOKOHTPOJIS BbINOJHSIOTCS B
cBoOOaHOM hopme.

TecToBBIE 3aJaHusA AJ NPOBCACHUA UTOIOBOI0 KOHTPOJIA

[Io pe3ynpraTaM HTOTOBOTO TECTUPOBAHUSA BBIIACTCSA YIOCTOBEPECHHE
YCTaHOBJICHHOT'O 00pa3ua.



VII. YyeOHO-MeTOAMYECKHUE MaTepHaJbl, o0ecreuynBaKLIUe
peasiu3anuio padoveil MporpamMmabl.

Y4yeOHO-MeTOANUECKHUE MaTepHalIbl TPEACTABICHBI:

- paboueil TONMOMHUTENBHON NpodeccuoHanbHON TporpaMMoi (TTOBBIIIIEHUE
kBanupukanur) mno TemMe «Mcmonb3oBaHWEe COBPEMEHHBIX WHQPOPMAIMOHHO-
KoMMYyHUKaIIMOHHBIX TexHosoruit (MKT) B mpodeccruoHanibHON IeATEIbHOCTH.
Onepaunonnas cucteMa Microsoft Windows», yTBepkIeHHON B yCTaHOBJIECHHOM
MOPSIIKE;

- TECTOBBIMHU BONpPOCAMHU [JIsi TPOBEJICHHUS UTOTOBOM aTTecTaluu

oOyuarommxcs, YTBEPKIECHHBIMU PYKOBOJUTEIEM OpraHu3aIuu,
OCYULIECTBIISIOLIEH 00pa30BaTEIbHYIO AESATENBHOCTb.
- JINTEPATYPOl.
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